
Apply for an
APEX Fellowship

A D V I S I N G ,  P L A N N I N G ,  A N D  E X P E R I E N T I A L  L E A R N I N G

EXPERIENTIAL LEARNING

 

To apply:  complete the Intent  to Apply form found on inside.wooster.edu.  This not if ies EL staff  of  your interest  in
the APEX Fel lowship.  Fil l  this out even if  you haven't  started searching for  internships yet!  

Once you complete the form,  an EL Peer Advisor wi l l  reach out to explain the appl icat ion process and you wi l l
receive the APEX Fel lowship appl icat ion l ink.  This process helps ensure a successful  and smooth appl icat ion
process for  you.  



Application Checklist

On Formstack, including uploading documents in PDF Format
including: travel documentation in USD, a Copy of your transcripts, and your one page resume

C O M P L E T E D  A P P L I C A T I O N

You have uploaded the Program / Internship Agreement form in .pdf format to formstack

P R O G R A M  /  I N T E R N S H I P  A G R E E M E N T  F O R M

from 1) a College of Wooster professor from whom you have taken a class and 2) a workplace manager,
coach, director, etc. who has first-hand knowledge of how you take on responsibilities outside of class

T W O  R E C O M M E N D A T I O N S  T O  B E  S U B M I T T E D  B Y  T H E  A P R I L  7
D E A D L I N E

On Formstack; must be submitted by February 4 for the the Sunday, February 18 deadline and March 25
for the April 7 deadline

I N T E N T  T O  A P P L Y  F O R M

2024 Application Deadlines
D U E  D A T E

INTENT TO APPLY DUE FEB 4
E A R L Y  A P P L I C A T I O N SUNDAY

FEBRUARY 18 @ 11:59PM

INTENT TO APPLY DUE MARCH 25
F I N A L  A P P L I C A T I O N SUNDAY

APRIL 7 @ 11:59PM
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Getting Help:
F O R  H E L P  W I T H :

Finding internship opportunities or volunteer programs
Creating a polished, one page résumé and a LinkedIn profile
Reviewing your application materials-before you submit them

Come meet with an staff or peer advisor in APEX:
Monday - Thursday 11:00am - 12:00pm 
Walk-in Wednesdays 1:30pm - 4:00pm

Or, make an appointment on Handshake using the QR Code below
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What is the APEX Fellowship
and why should you apply? 

Funding
A learning contract
Regular  structured ref lect ion
Final  ref lect ive assignment and evaluat ion
On-campus report ing
Ongoing staff  support

APEX Fel lowships offer  structure and mentored support  to students
engaged in unpaid or  underpaid summer internships or  vocational
explorat ion programs of at  least  s ix  weeks (and at  least  225 hours)  in
durat ion.  For more specif ics ,  please check out our website at
inside.wooster.edu/experient ial/

The Fel lowship includes:  

Frequently Asked Questions

Purpose and Structure
El igibi l i ty
Travel  + Travel  Funding
Funding
Select ion Cri ter ia
Information for  Internat ional  Students

Check onl ine at  inside.wooster.edu/experient ial  to see our Frequently
Asked Questions page regarding the fol lowing topics:



Examples of Fundable
Research
F u n d a b l e  R e s e a r c h  m u s t  h a v e  a n  “ A p p l i e d ”  C o m p o n e n t .  
T h e  a p p l i e d  c o m p o n e n t  i s  t h e  a p p l i c a t i o n  a n d  i m p l e m e n t a t i o n  o f  y o u r  r e s e a r c h  w i t h  a n
a u d i e n c e  o u t s i d e  o f  t h e  r e s e a r c h  l a b ,  l i k e  t h e  p u b l i c  o r  t h e  c o m m u n i t y  t h e  r e s e a r c h  i s
i m p a c t i n g .  
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E x a m p l e  1 :  C h e m i s t r y  /  B i o c h e m i s t r y  &  M o l e c u l a r  B i o l o g y  

30 Word Summary:  As an undergraduate researcher at  Michigan State University ,  I  wi l l  study
transcript ional  enhancers of  the insul in receptor using molecular  biology techniques and
educate local  chi ldren on different  science topics weekly.  

Applied Component:  One issue that  has become  prevalent  in recent years is  a dispari ty  of
knowledge in the  scient if ic  f ie ld among individuals with different   backgrounds.  Part  of  my
summer experience wi l l  be spent  attempting to combat this with the “Biochemistry in the  
Community”  program, where col lege students teach 9–13- year-old chi ldren in publ ic housing
about different  science  topics.  I  wi l l  create age-appropriate scient if ic  curr iculum,  
development of  appreciat ion for  diversity  in the  workplace,  and gain professional  ski l ls  to
navigate  systematic bias and racism. This wi l l  a l low me to become  better  at  communicat ing
complex scient if ic  topics to a  diverse audience.  

E x a m p l e  2 :  A n t h r o p o l o g y  

30 Word Summary:  As the research intern for  the Natural  History Museum at the Smithsonian              
Inst i tut ion in Washington D.C. ,  I  wi l l  examine or iginal  ethnographic col lect ions and develop
research bibl iographies for  future publ icat ion.

Applied Component:  This internship at  the Smithsonian provides me with a behind the scenes
look at   the documentat ion and research of  art i facts ,  which wi l l  later  be shown to v isi tors.  I
wi l l  be a part  of   t ranscribing documents that  have been archived,  improving documentat ion,
organizing data,  wri t ing  bibl iographies,  and the publ icat ion of  the results.  I  wi l l  have the
chance to interact  with v isi tors to the  Asian col lect ions to gain a better  understanding of  the
overal l  process of  the curator ial  experience.   

I n t e r e s t e d  i n  L e a r n i n g  M o r e ?
T a l k  t o  o u r  s t a f f  t o  f i g u r e  o u t  h o w  t o  n a v i g a t e  c r e a t i n g  a n  a p p l i e d  c o m p o n e n t  f o r  y o u r
r e s e a r c h  p o s i t i o n .  O f t e n ,  y o u r  h o s t  o r g a n i z a t i o n  h a s  o p p o r t u n i t i e s  f o r  y o u  o r  i s  w i l l i n g
t o  w o r k  w i t h  y o u  t o  c r e a t e  s o m e t h i n g  m e a n i n g f u l .  



To f ind out more about how to get  involved with a local  Wooster-based
organizat ion,  schedule an appointment with our off ice.  In the meantime,  you
can check out some of our past  community partners on our website.  

I f  you already ident if ied an opportunity  and are interested in learning about
part ic ipat ing in cohort  model  for  a community-based internship,  look for  more
information on our website.  
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Community-Based
Internships

Check online for past organizations
For more detai ls  on the organizat ion and the types of  opportunit ies avai lable ,
see the APEX website.  



 “ Intern at  New England Coastal  Wi ldl i fe Al l iance in Massachusetts ,  where I  wi l l  col lect  data onboard
whale-watching  ships,  educate the publ ic about marine wi ldl i fe through outreach programs,  and help
beached animals.”  (30 words)
“At the LGBT Center  of  Greater  Cleveland in Cleveland,  Ohio I  wi l l  assist  with and implement
programming,  work  alongside counselors ,  and gain non-prof i t  management ski l ls .”  (25 words)
“ Intern at  the San Diego Natural  History Museum in Exhibit  Development.  I  wi l l  research content
development and  engage in the evaluat ion process to complete my own mult i -discipl inary exhibit . ”
(28 words)

A p p l i c a t i o n  O v e r v i e w :  
 
Summarize your proposed summer experience in  30 words or less  (≤  200 characters).  Be specif ic  about
your posit ion,  locat ion,  organizat ion and act iv i t ies.  Below are examples of  strong summary statements:
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Information for your application

List  three personal  or  professional  goals of  your proposed program or internship experience.  Write
one sentence for  each goal  and one sentence explaining how you wi l l  know if  you have achieved i t .

I  hope to improve my ski l ls  working with cl ients.  
I  want to learn more about investment strategies in ci ty  government.  

By the end of  my internship (t ime frame),  I  wi l l  demonstrate (act ion word) the abi l i ty  to work with
cl ients (goal) ,  as assessed during weekly conversat ions with my site supervisor (evaluat ion).  
Bi -weekly ( t ime frame),  I  wi l l  organize and present (act ion words) a survey of  Morr istown’s
investment strategies (goal) ,  as appraised by my supervisory team (evaluat ion).  

I n t e r n s h i p  /  P r o g r a m  G o a l s :

Your goals should clear ly  and precisely  describe what i t  is  you intend to learn and accomplish dur ing
your experience.  The goals should help the student ,  Si te Supervisor ,  and the Mentor/Instructor  evaluate
the learning progress of  the intern.  Goals should not try  to cover al l  aspects of  the internship,  but  rather
focus on select  areas of  new learning,  expanded growth,  or  improvement on the job.  Furthermore,  the
outcomes may benefit  both the student and the host organizat ion.

Start  with a careful  review of your job,  not ing areas where you feel  you can increase your knowledge or
gain new ski l ls .  In  order to avoid broad general  statements,  wri te object ives focused on a specif ic  goal ,
using act ion words,  with an ident if ied t ime frame and ant icipated evaluat ion.  Ut i l ize our SMART Goal
resource l isted onl ine.   

Be sure to use f i t t ing act ion words in the design of  your learning object ives.  Examples of  act ion words
are:  demonstrate ,  produce,  compose,  develop,  survey,  create,  perform,  etc.

Broad Statements:

Specif ic Learning Objectives:

 

Al l  uploaded documents must be in pdf format
Once you have submitted your appl icat ion,  no further  changes can be made.

APEX Fel lowship uses Formstack submission software,  the l ink to which can be found on the APEX
website.  The fol lowing pages preview the information you wi l l  be asked to provide.  Whi le Formstack
does feature a “save and resume” opt ion;  i t  is  best  pract ice to write your responses in a separate
document ,  then paste them into the appl icat ion.  
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Information for your application
P r o g r a m  /  I n t e r n s h i p  I n f o r m a t i o n :  
 
I f  you are planning on interning at  more than one organizat ion,  answer these same questions for  your
second organizat ion/internship at  the end of  the Program/Internship Information sect ion.

Program/Internship Agreement  — Send the l ink to the quest ionnaire provided for  you in the appl icat ion
to your pr imary contact  at  your host  si te.  Ask them to return the completed form to you and upload i t
(as a PDF) to your appl icat ion.  Be sure to communicate the appl icat ion deadl ine.  

What percentage of  your t ime wi l l  be spent doing research?
What is  the appl ied context  in  which the research wi l l  be used? Describe how you wi l l  be part  of
implementing the appl icat ion of  research.  How wi l l  th is research impact the community? 

R e s e a r c h  a n d  A p p l i e d  C o m p o n e n t :

To f i l l  out  this sect ion of  the appl icat ion,  you should consult  with the results of  the Program/Internship
Agreement that  you received back from your pr imary contact  at  your host  organizat ion.  

I f  your internship includes conducting research:

 

How does this experience address your vocational  or  career-related interests?
How does your program relate to your academic and/or personal  interests?
What relevant past  experienced have you had that  have prepared you to undertake this
internship/program?
What wi l l  you contr ibute to your host organizat ion? Talk about specif ic  projects and responsibi l i t ies
that  you wi l l  be taking.  Is  there anything you’re going to be leaving with the organizat ion? This may
be a project  that  is  being picked up once you leave,  documentat ion of  a process,  reports ,  art i facts ,
etc.   

S t a t e m e n t s  o f  P u r p o s e :  

I t  is  best  pract ice to compose responses to these quest ions in a separate document and paste them into
the appl icat ion.  Please answer each quest ion with ful ly  developed paragraphs of  approximately 200
words (≤ 1 ,000 characters).

C o n n e c t i n g  y o u r  I n t e r n s h i p  /  P r o g r a m  t o  T h e  C o l l e g e  o f  W o o s t e r :  

List  two classes you’ve taken at  Wooster  that  are relevant to pursuing this part icular
internship/program. In one sentence,  te l l  how each class has prepared you to undertake this experience.
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Information for your application

How wil l  you be travel ing to your internship i f  you are doing one away from
home?
If  dr iv ing:  Upload documentat ion of  total  mi les,  e.g. ,  a  screen shot of  Google
maps showing route
Enter  the total  number of  mi les (remember to include round-tr ip) .  The dol lar
amount for  mi leage wi l l  be automatical ly  calculated.
If  f ly ing:  Upload documentat ion of  the cost of  the f l ight  you intend to take
If  you are using other means of  transportat ion:  upload documentat ion of  the
cost
Make the pdf of  your screenshots so they can be read from top to bottom of a portrait -
or ientated page.  

T r a v e l  G u i d a n c e :  

I f  you indicated you are applying for  t ravel  funds (up to $600) ,  this is  where you wi l l
submit  more detai ls  pertaining to your travel  needs/costs.  

Please note that  travel  funds are only avai lable to get  you to and from your
internship site at  the beginning of  your internship.  You may not apply for  t ravel
funds to pay for  your tr ip home. 

Example:  I f  your internship is  in At lanta,  GA and you l ive in Houston,  TX,  you may
apply for  funds to cover the cost of  your travel  from Houston to At lanta.  However ,
you may not apply for  funds to cover the cost of  your travel  from Wooster  to
Houston.  

H o u s i n g  G u i d a n c e :  

The APEX Fel lowship can provide funding to support  up to $600 in housing costs.  On the
appl icat ion,  you need to provide documentat ion of  those costs.  Similar ly  to the travel  costs ,
this should be a document that  out l ines the total  cost  and durat ion of  stay.  

You are able to submit  a request for  a total  of  up to $600 for  housing and travel  costs ,
combined.

All  uploads must be in .pdf form 
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Information for your application

One from a Wooster  professor with whom you have taken a class
One from someone who has been in a supervisory posit ion with you outside of  the
classroom. This should be in regard to an experience in which you held responsibi l i t ies
and/or took on leadership posit ions.  This recommender could be a current  or  former work
supervisor ,  an athlet ic  coach,  a choir ,  band or  theater  director ,  a  youth group adviser ,  or
faculty  member from an off -campus study program where you completed an internship or
part ic ipated in extensive experient ial  learning act iv i t ies.  

Ask for  references ear ly ,  at  least  2 weeks in advance.  These are due the same day as your
appl icat ion.  
Make sure you let  those giv ing you recommendations know what i t  is  you are applying for
and why.  Tel l  them about your host  organizat ion,  the experience you are proposing,  and
how it  f i ts  with your academic,  professional  and personal  interests.
Give your recommenders a copy of  your résumé. 
Think about who can speak best  to your ski l ls  outside the classroom. 
Send your recommenders the l ink to the reference form provided for  you in the APEX
Fel lowship Appl icat ion.  
Pol i tely  fol low up before the appl icat ion deadl ine to make sure the recommendation has
been writ ten and submitted.
Make sure to thank your reference writers—and let  them know the results of  your
appl icat ion!

Ask for  a reference from peers,  re lat ives,  family  fr iends,  counselors or  support  services
staff  (unless they are your work supervisor) ,  or  the person for  whom you wi l l  be working.
Wait  unt i l  the last  minute to ask for  a reference.  

A s k i n g  f o r  R e c o m m e n d a t i o n s :   

To complete your appl icat ion for  an APEX Fel lowship,  we must receive two references:
 

1.
2.

 
The select ion committee reads the references very careful ly .  Help  your recommenders write
a reference that  accurately  ref lects your strengths and how wel l  your proposal  matches your
interests by fol lowing these suggestions:
 
DO:

 
DO NOT:

 



Documents to Upload
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Upload the f i le  with your name and type of  document ,  for  example,  “J.  Smith—transcript .”  
Make the pdf of  your transcripts so they can be read from top to bottom of a portrait -
or ientated page.  For example—

Please note:  While al l  the entered information on the appl icat ion is  saved using the “Save
and Resume” feature ,  uploads are NOT. Please upload al l  documents just  before submitt ing
your appl icat ion.  Once your appl icat ion is  submitted you cannot make any further  changes.
All  uploads must be in .pdf format 
 
1 )  T r a v e l  a n d  H o u s i n g  D o c u m e n t a t i o n  
I f  you are applying for  t ravel  funds,  upload screenshots of  airfare quotes,  cost  of  bus,  t rain ,
subway or  taxi  fares,  and mileage for  using your own car—must be a pdf.  

2 )  T r a n s c r i p t s
Upload a PDF of  the free,  unofficial  version taken from Self -Service Advising.  There is  no
need for an off icial  transcript .  Fol low these instruct ions:  

Like this Not like this

3 )  R e s u m e  
Must be l imited to one page.  Upload i t  as a pdf with your name and type of  document ,  for
example,  “J.  Smith—resume.”  

4 )  P r o g r a m  /  I n t e r n s h i p  A g r e e m e n t  

Ask a representat ive from your host organizat ion /  program to complete the “ Internship or
Program Agreement.”  Provide them with the l ink to the form l isted in the APEX Fel lowship
Appl icat ion.  They must complete i t  before the appl icat ion deadl ine so you can upload i t  into
your appl icat ion.  (They wi l l  enter  your emai l  address on the survey;  make sure to ask them to
enter  your wooster.edu address.  When the form is submitted,  the responses wi l l
automatical ly  be sent to you.)  The fol lowing page detai ls  the quest ions the organizat ion is
asked to answer.  This is  information you should discuss with them before they complete i t
and before you complete your appl icat ion.  



Application Checklist

On Formstack, including uploading documents in PDF Format
including: travel documentation in USD, a Copy of your transcripts, and your one page resume

C O M P L E T E D  A P P L I C A T I O N

You have uploaded the Program / Internship Agreement form in .pdf format to formstack

P R O G R A M  /  I N T E R N S H I P  A G R E E M E N T  F O R M

from 1) a College of Wooster professor from whom you have taken a class and 2) a workplace manager,
coach, director, etc. who has first-hand knowledge of how you take on responsibilities outside of class

T W O  R E C O M M E N D A T I O N S  T O  B E  S U B M I T T E D  B Y  T H E  A P R I L  7
D E A D L I N E

On Formstack; must be submitted by February 4 for the the Sunday, February 18 deadline and March 25
for the April 7 deadline

I N T E N T  T O  A P P L Y  F O R M

2024 Application Deadlines
D U E  D A T E

INTENT TO APPLY DUE FEB 4
E A R L Y  A P P L I C A T I O N SUNDAY

FEBRUARY 18 @ 11:59PM

INTENT TO APPLY DUE MARCH 25
F I N A L  A P P L I C A T I O N SUNDAY

APRIL 7 @ 11:59PM
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Getting Help:
F O R  H E L P  W I T H :

Finding internship opportunities or volunteer programs
Creating a polished, one page résumé and a LinkedIn profile
Reviewing your application materials-before you submit them

Come meet with an staff or peer advisor in APEX:
Monday - Thursday 11:00am - 12:00pm 
Walk-in Wednesdays 1:30pm - 4:00pm

Or, make an appointment on Handshake using the QR Code below


