
 

LINKEDIN JOBS 
LinkedIn Jobs is a powerful feature that can help students and graduates find internships, entry-level 
positions, and other career opportunities.  
 
Here's how to use LinkedIn Jobs effectively: 
 
Access LinkedIn Jobs: The Jobs section is in the navigation bar at the top of your LinkedIn homepage, 
illustrated with a suitcase icon. 
 
Set Up Job Alerts: Create job alerts for specific positions, companies, or industries you're interested in. 
LinkedIn will send you notifications when relevant jobs are posted. 
 
Use Filters: Narrow down your job search using location, experience level, job type (full-time, part-time, 
internship), and company size.  
 
Here are instructions for using the job search filter on LinkedIn: 
 
 Click the “Jobs” suitcase icon at the top of your LinkedIn feed. 
 Type in a job title, skill, or company name to begin your search. 
 Type location. 
 Choose the number of miles you are willing to commute for work. 
 From the "Date Posted" dropdown menu, select "Past week." 
 From the "Experience level" dropdown menu, select "Entry level." By conducting this action, you 

eliminate positions for which you do not possess the necessary qualifications. 
 Once you find a job posting that appeals to you, click on it, and verify your qualifications before 

reviewing the opportunity in depth. You can also adjust the filters to narrow your search further or 
broaden your search if you are not satisfied with your results. 

 
Leverage Your Network: LinkedIn shows you jobs where you have connections at the company. These 
connections can provide referrals or insider information about the position. 
 
Easy Apply: Many job listings on LinkedIn offer an "Easy Apply" option, allowing you to submit your 
application through your LinkedIn profile. While this option has several benefits, job seekers must use it with 
caution. A job that is easily accessible for you to apply to offers the same convenience for other applicants, 
resulting in increased competition. Whenever feasible, consider applying for positions through the 
company's official website. 
 
Skill Assessments: Take LinkedIn's skill assessments to showcase your proficiency in various areas. Passing 
these assessments adds a "verified skill" badge to your profile, making you more attractive to employers. 
 
Salary Insights: LinkedIn provides salary information for many positions, helping you understand the 
typical compensation for roles you're interested in. 
 
Company Pages: Follow companies you're interested in working for. This allows you to stay updated on 
their job postings and company news. 
 
LinkedIn Learning: Utilize LinkedIn Learning courses to develop or enhance new skills, making yourself 
more marketable to potential employers. 
 



Engage With Your Network: Share updates about your job search, ask for advice, and engage with posts 
from companies or professionals in your desired field. This activity can increase your visibility to potential 
employers. 
 
Remember to keep your LinkedIn profile up-to-date and professional. Refer to our “LinkedIn Profile 
Development Checklist” to develop your LinkedIn presence.  
 
By actively using LinkedIn Jobs and maintaining a solid profile, you can significantly enhance your job 
search efforts and increase your chances of landing opportunities that align with your career goals. 
 


