Adding Projects to
WORK EXPERIENCE

Project Manager and Architectural Designer
Community Partnerships Center | Roger Williams University, Bristol, RI
• Design and manage real life architecture projects for the local Rhode Island area
• Create full set of printed drawings and photorealistic renderings for local projects
• Collaborate with a group of individuals to establish successful designs
• Develop computer draft drawings for graduate students striving to complete thesis projects

20XX-Present

Conanicut Yacht Club, Jamestown, RI
Designed posters, banners, invitations, and apparel design for marketing
Literacy Volunteers of Washington County, Westerly, RI
Developed potential logo and website using Photoshop and InDesign

20XX-20XX
20XX

CV vs. RESUME
CATEGORY

CURRICULUM VITAE

RESUME

What is it?

A full list of your professional and educational history that A selection of your experience and skills that are most
is tailored to the position/school.
pertinent to the advertised position.

How long is it?

May be many pages; length is not important.

Usually one page only for entry-level positions. Multiple
pages may be appropriate for more advanced or
research-oriented positions.

When do you use it?

Used for academic positions, research positions, or
graduate admissions.

Used for every other type of job outside of academia and
research science.

What is included?

Almost everything from a resume should also be a CV,
plus additional content.

Education, Experience, Skills, Achievements/Honors, etc.

Do you include your
publications?

A full list of publications and presentations is essential.

Publications are included when relevant.

Do you include additional
research?

Outlines dissertation/thesis and works in progress with
title and short description.

Research is included when relevant.

How important is style
and layout?

Content is what matters most. As long as material is
clearly presented, style doesn’t matter that much.

Style and content are both important. Bad style is a
liability.

Other

Include areas of: research/teaching interest, specializations,
memberships, Professional Associations (titles).

Include additional information and involvement when it is
relevant to the job you are applying to.

Are references listed?

Typically references are listed at the end of the CV.

References are not listed on a resume. If requested, you may
submit a separate document listing relevant references.

Reprinted with permission from Peter Fiske.
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SAMPLE REFERENCE SHEET
References

Site Feasibility Access Project, Blackstone River, RI
Sept. 20XX-May 20XX
Senior Design Project
Presenter | Annual Student Academic Showcase & Honors (SASH), Bristol, RI
May 20XX
Collaborated with three members from the Senior Design Class to consult for the Blackstone Valley Tourism
Council, RIDOT, RIDEM, and other state entities to:
• Identify feasible landing/access sites along the Blackstone River for recreational, safety, and limited commercial use.
• Conduct a Corridor Land Use Evaluation for identified sites to determine the possibility of hazardous commercial use.
• Develop a river access design to be implemented at selected sites.
GRAPHIC DESIGN EXPERIENCE

References 101

OLIVIA K. SMITH
12345 South Avenue Bristol, RI 02809
401.222.3333 | oksmith125@g.rwu.edu
Find references that will be able to speak
to your strengths and accomplishments
in the workplace or volunteer setting.
Avoid family and friends.

Supply your references with a list of your
accomplishments and involvements to
help your references fill in the rest of
your professional picture.

?
Ask. Never include someone as a
reference without first asking if they are
free and able to act as one. Make sure
they are relevant references, able to offer
a positive recommendation.

Offer your references updates on your
application process. Especially make
sure to tell them if you received the job.
Above all else, send a thank-you note!

Give your references a heads up so that
they know to expect a call. Help them
identify the call by supplying as much
information as possible.

Nurture the relationships you have with
references. These are strong connections
that could be beneficial to your growth
any point in your life and career.

Adapted with permission from University of Maryland’s Terp Guide.

Dr. Alex Cline
Professor, Department of Psychology
2130 CAS Building, Roger Williams University
Bristol, RI 02809
401.000.0000
acline@g.rwu.edu
Ms. Amy Watts
Assistant Director, Orientation Office
1102 Field House, Roger Williams University
Bristol, RI, 02809
401.000.0000
awatts@g.rwu.edu
Mr. Ace Collins
Volunteer Coordinator, Helping Hands
5142 Slate Avenue
Providence, RI 02909
546-000-0000
acecollins@helpinghands.net
•  You can also include a bullet of how you know this
professional and what they can speak towards. i.e., Mr.
Collins was my internship advisor at Helping Hands during
Spring 20XX. He can speak towards my time management
skills and dedication.

Sample References

YOUR RESUME

