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How to access Handshake

Step 1:  Go to Spelman.joinhandshake.com

Step 2:  Select ”Currently Enrolled Students Click Here” to 

sign in through Spelman’s Portal

Step 3: Complete your profile and follow the instructions     

to upload your resume 



Which parts of my Handshake profile are most important to fill out? 

In addition to your major, Handshake also uses your job interests to 

recommend opportunities to you. Job interests include:

Job type: Looking for an on-campus job, internship, part-time job, or full-time 

job? You can choose more than one.

Preferred location: Select the cities you would like to work in, and Handshake 

will show you jobs in that area.

Job role: Choose at least three positions you would like to explore, like 

“marketing associate” or “data analyst.”

Tip: You can change and update interests whenever you want!



What are the top things employers search for?

Beyond your job interests, employers want to know:

Previous work experience: Have you had a part-time job, internship, work study, 

research position and or volunteered? Employers like to see that you’ve taken on 

responsibility, and that these experiences have helped you develop valuable skills.

Skills: Add technical skills like SQL along with soft skills like communication. The 

more skills you list, the better your chances are of showing up in an employer 

search.

Clubs and organizations: These signal your specific interests, affinity groups, and 

participation and involvement on campus.

Tip: Employers use a combination of job interests, work experiences, skills, 

organizations, and courses to find candidates they’d like to connect with. Show up 

in more searches—fill them out!





Handshake Incomplete Account

If your “Work Experience” appears like this, it is NOT

complete. No generic, pre-populated information should be 

seen. 



Handshake Incomplete Account

If your “Extracurricular / Organizations” section appear like this, 

it is NOT complete. Same applies; no generic, pre-populated 

information should be seen. 



Handshake Complete Account

The “Work Experience” should look like this. All fields should 

be populated and showing whatever information that you have 

entered. 



Handshake Complete Account 

The “Organization / Extracurriculars” section should look like 

this. All fields should be populated and showing whatever 

information that you have entered. 



Handshake Missing Details

If you see “Missing Details” on your Handshake account, then it 

is incomplete and more information needs to be added.





Handshake Complete Account

A copy of your resume must be uploaded into 

your Handshake account in order to apply to jobs and 

internships.


