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Prehealth: AMCAS and Credential 
Service Group Advising Session
Completing the AMCAS Application and submitting a complete Credential Service Account 





Prehealth Advising recommends you submit

your application by June 30th, despite the 

deadlines shown occurring in the fall/winter.



Link to AMCAS’ Monitoring Your Application Site 

https://students-residents.aamc.org/how-apply-medical-school-amcas/monitoring-your-application

https://students-residents.aamc.org/how-apply-medical-school-amcas/monitoring-your-application
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List of Participating Schools:

https://students-residents.aamc.org/aamc-preview/participating-medical-schools

https://students-residents.aamc.org/aamc-preview/participating-medical-schools
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Schools Attended & Transcripts
AMCAS Overview Part 1



Things to Remember:

● Enter any schools where you received 

college credit. This includes dual

enrollment in high school and summer

courses.

● For non-MIT schools, you will indicate

that you aren’t expecting a degree.

● We will not send out your COPA Letter 

if the Advisor Release is not 

authorized.  



Transcript Release

➢ Transcripts are required for all US college level courses

➢ Request your transcript from MIT Registrar’s Office to be mailed to AMCAS –
instructions here.

➢ Currently, MIT is NOT an approved sender for electronic transcripts to AMCAS.
Youmust request a paper copy to be mailed.

https://registrar.mit.edu/transcripts-records/transcripts-certifications-letters/transcripts/ordering-transcripts


https://students-residents.aamc.org/how-apply-medical-school-

amcas/section-4-amcas-application-coursework

AMCAS Transcript Request Form
▪ All applicants must create and save/print the 

Transcript Request Form. 

▪ Paper transcripts should be mailed to AMCAS

along with the Transcript Request Form.

▪ AMCAS will have difficulties matching applicants to 

official transcripts that are not accompanied by the 

AMCAS Transcript Request Form

▪ This form ensures that your transcript is matched 

with your application and provides a more efficient 

processing. 

https://students-residents.aamc.org/how-apply-medical-school-amcas/section-4-amcas-application-coursework


https://students-residents.aamc.org/how-apply-medical-school-

amcas/section-4-amcas-application-coursework

AMCAS Transcript 
Request Form

▪ This is a sample AMCAS Transcript Request 

Form.  

▪ The Registrar will package this form with your 

transcript.  

https://students-residents.aamc.org/how-apply-medical-school-amcas/section-4-amcas-application-coursework


https://students-residents.aamc.org/how-apply-medical-school-

amcas/section-4-amcas-application-coursework

AMCAS Transcript 
Request Form

▪ If you cross registered at Harvard through cross 

registration, you do not need to request a 

transcript from Harvard since the coursework 

appears on your MIT transcript. 

▪ If you have taken courses at a foreign institution,

please work with MIT Prehealth Advising to

make sure you are entering this coursework 

correctly. 

https://students-residents.aamc.org/how-apply-medical-school-amcas/section-4-amcas-application-coursework


Did you Study Abroad? 

▪ p. 17 lists American Colleges overseas that NOT considered foreign 

institutions, therefore they require transcripts

▪ p. 42, 43 shows how to enter overseas and study abroad coursework based on

program type

When Entering Foreign Institutions: 

▪ Select the country in which the school is located and the school name from the 

designated drop down lists. 

▪ If your school(s) is not listed, select OTHER (no listed). 

Review AMCAS Application Guide

https://students-residents.aamc.org/media/11616/download

https://students-residents.aamc.org/media/11616/download


Requesting a Transcript from the Registrar

1) Paper copies can either be mailed standard shipping (USPS) or express 

shipping (FedEx, UPS, etc.).

Please remember to use the correct mailing address (see right) when

requesting either standard or express.

▪ Standard shipping can be sent to AMCAS’ P.O. Box.

▪ Express shipping can only be sent to AMCAS’ physical address.

2) Upload a copy of the AMCAS Pre-barcoded Transcript Request Form 

with your request from the Registrar. All mailed transcripts must include

this form to allow AMCAS match the transcript(s) to your application and year.

3) Registrar staff are still working remotely with varied access to campus. 

Given this, we recommend requesting transcripts sooner than later.

*Please find additional slides and instructions on the following pages.

Reminder: the Registrar will only send paper transcripts to AMCAS.  MIT is not an 

approved sender for electronic transcripts to AMCAS.



Requesting a Transcript from the Registrar

● Visit the Registrar’s 
website here

● Juniors will select hold for
spring grades

● Seniors will select hold for 
degree 

https://registrar.mit.edu/transcripts-records/transcripts-certifications-letters/transcripts/ordering-transcripts


Requesting a Transcript from the Registrar

**Use the address below 

for Express Shipping



Attach AMCAS Transcript Request Form

Current Students Should Select:

▪ Hold for Degree if graduating in 
2022

▪ Hold for Grades if graduating in 
2023

This ensures your transcripts are 
sent with your spring grades 
included.  



AMCAS Resources

2023 AMCAS Application Guide for Applicants

https://students-residents.aamc.org/media/11616/download

AMCAS Support Staff

Email: amcas@aamc.org | Phone: 202-828-0600

Monday - Friday, 9 am - 7 pm ET Closed 

Wednesday, 3 - 5 pm ET

Twiter: @amcasinfo | Facebook: AMCASinfo

Prehealth Advising AMCAS FAQ Page

https://capd.mit.edu/complete-the-amcas-application/  

https://students-residents.aamc.org/media/11616/download
mailto:amcas@aamc.org
https://capd.mit.edu/complete-the-amcas-application/


Entering Coursework
AMCAS Overview Part 2

✓ Semester Designation

✓ Course Classifications
✓ Special Course Types



Requesting a Transcript from the Registrar

Enter coursework EXACTLY

AS IT APPEARS ON YOUR TRANSCRIPT!

- If you were granted a "P" grade, then enter "P" 

in the grade space

- If the class was worth 12 units, then enter 12 in 

the credit hour space 

- If you took UROP for credit, enter the UROP

exactly as it appears on your transcript



Entering MIT Coursework

MIT's semester description is 4-1-4:

• 4 months in the Fall,

• 1 month during the winter break

• 4 months in the Spring.



Entering MIT Coursework **Applicants are responsible for 

“classifying” their own coursework.

Physics – 8.01 and 8.02

- Physics courses are combined lecture & lab as 

they are taught in the TEAL format

Special Course Type Examples:

- CLEP for ASE’s

- Pass/Fail for first-year fall grades

- Advanced Placement for AP credit

AMCAS Course Classification Guide pdf

p. 29, 30, and 31 of AMCAS Applicant Guide

FAQ - https://capd.mit.edu/complete-the-amcas-

application/

https://students-residents.aamc.org/applying-medical-school-amcas/amcas-course-classification-guide
https://students-residents.aamc.org/media/11616/download
https://capd.mit.edu/complete-the-amcas-application/


How are MIT courses structured?

BIOLOGY
1 semester of Intro Bio (7.01X) counts for 2 semesters of Intro Bio required by med 
schools, as lecture and lab are taught separately at MIT. 

1 semester of Bio Lab (7.02, 9.12, 10.702, or 20.109) counts for 2 semesters of biology 
lab required by med schools, as lecture and lab are taught separately at MIT. 

CHEMISTY 
1 semester of Gen Chem at MIT (5.111, 5.112, or 3.091) counts for 2 semesters of Gen 
Chem required by med schools, as lecture and lab are taught separately at MIT. 

1 semester of Chem Lab at MIT (5.310 or 5.35) counts for the 2 semesters of Gen 
Chem lab *AND* 2 semesters of Orgo Lab required by med schools, as lecture and lab 
are taught separately at MIT.

PHYSICS 8.01 AND 8.02 – physics courses are combined lecture & lab as they are taught 
in the TEAL format

Generally, MIT’s classes are separated by lecture & lab which provides more 
time to cover the same material covered in 2 semesters in a condensed format.    



AMCAS Course 
Classification Guide

https://students-residents.aamc.org/media/7861/download



Activities Section 
AMCAS Overview Part 3





Entering Your Activities

▪ Repeated Experiences: If you participated in an 
experience more than once, click “yes” next to 
“Repeated?” and list the additional terms of participation

▪ Anticipated Hours: you can add anticipated hours, if you 
will complete any additional hours for an experience.  The 
start date must be the current month and year or later 
and the latest end date an applicant can select is August 
2023

▪ You will need to add a contact name for each 
experience.

− Consider former exec., alumni for student clubs 

− For shadowing, choose the physician you the best
and/or shadowed the most frequently

− It is our experience medical schools will not contact
this person but it is possible  



Tips for Completing your Activities Section

Write brief descriptions using 
strong resume action verbs OR more narrative writing

- Regardless of the approach, ensure your writing highlights these:
a) How much time you dedicated to a given activity?
b) What your responsibilities or specific accomplishments were
c) The impact you made on a given activity/experience
d) The qualities you demonstrated — refer to the AAMC competency

- Another approach to writing your activities section is focusing on:
a) Time spent 
b) Responsibilities and Accomplishments 
c) Impact 
d) Qualities Demonstrated
e) Lessons learned and Growth 



Sample Narrative Style

Experience Name: Intramural Soccer – Tier 1

Start and End Date: Fall 2021 – December 2021

Avg. Hrs. per week: 8

Organization: ABC University Intramural Soccer Clinic

Contact & Title: Team Lead; 617-888-1234

Experience Description:

As a competitive soccer player in my youth, I embraced intramural soccer at ABC Univ, competing in 

the highest tier. In 2021, thanks to an excellent team showing, we won the league championship and I 

was named top Defender. At the start of our season, we were all strangers. However, I took the 

initiative to organize weekly meet-ups outside of practice to build camaraderie, which in turn helped 

develop teamwork on the soccer field. Moreover, soccer is my greatest tool for relaxation & building 

camaraderie. It’s a perfect complement to the discipline and commitment I bring to my academics and 

having the time to destress allows me the calm concentration I need to perform effectively in classes.

Character Count: 700 (maximum 700)



Experience Name: Summer Camp Counselor

Start and End Date: June 2021 - August 2021

Avg. Hrs. per week: 35

Organization: Independence Township Parks and Recreation

Contact & Title: Camper, Volunteer Coordinator

Experience Description:

Supervised 30 middle school age summer campers. Coordinated daily activities to entertain and

develop camper skills such as craft projects, sporting events, etc. Facilitated weekly information

sessions on topics such as: healthy eating, communicating with friends and family, and conflict

resolution to foster positive behaviors and attitudes. Collaborated with other counselors to ensure the 

safety of all campers, and served on various teams such as First Aid Response and Counseling

Support Services. Communicated with parents and contributed to a weekly newsletter. Maintained 

communication with camp director on issues requiring attention beyond a counselor's responsibility.

Character Count: 686 (maximum 700)

Sample Resume Style





CAPD Resume
Action Verb List

https://capd.mit.edu/resources/re
sume-action-verbs/

Use a list of resume action verbs and 
the categories listed to help you
identify the skillsets and qualities 
demonstrated in each experience.

https://capd.mit.edu/resources/resume-action-verbs/


Sample

Experience Name: Summer Camp Counselor

Start and End Date: June 2021 - August 2021

Avg. Hrs. per week: 35

Organization: Independence Township Parks and Recreation

Contact & Title: Camper, Volunteer Coordinator

Experience Description:

Supervised 30 middle school age summer campers. Coordinated daily activities to entertain and

develop camper skills such as craft projects, sporting events, etc. Facilitated weekly information

sessions on topics such as: healthy eating, communicating with friends and family, and conflict

resolution to foster positive behaviors and attitudes. Collaborated with other counselors to ensure the

safety of all campers, and served on various teams such as First Aid Response and Counseling

Support Services. Communicated with parents and contributed to a weekly newsletter. Maintained

communication with camp director on issues requiring attention beyond a counselor's responsibility.

Character Count: 686 (maximum 700)

How could this description be improved?

- It seems to only list tasks

- It could mention the lessons learned,

significance, demonstrated growth, etc. 

- The 1st sentence could be combined with 

another

- “Led” could be included to highlight the 

leadership tasks & skillset 



You have 1325 characters to highlight 
WHY this is a most meaningful experience

▪ Ask yourself these questions when deciding on which to 

choose:

▪ What are the activities where you’ve grown the most?

▪ Did any of the activities expose you to people much different 

than yourself? 

▪ Which activities taught you a new and valuable skillset(s)?

▪ Which activities have impacted your medical interests?

▪ Was there a major accomplishment within an activity? 

▪ Does it connect back to your culture and/or lived experience? 

▪ Strategically, consider having a clinical and/or volunteer 

experience as a most meaningful; research for MD-PhD

▪ Once chosen, consider writing down 3-4 reasons this 

activity was most meaningful 

▪ The Description should be more task focused and the 

Summary is a discussion of it’s meaningfulness

Writing for your 
3 Most Meaningful Experiences



Tips for Completing your Activities Section

✓ Focus on your college years and beyond 

✓ Remember to proofread! 

✓ Don’t feel compelled to use all 15 spaces.  

✓ Quality matters more than quantity!

✓ Your activities section should not simply state what you did and 
your tasks 

✓ Be mindful that medical schools are trying to determine how you 
have tested out your decision of pursuing medicine

✓ Be authentic and genuine! 



Activities Section Resources

▪ 2023 Work & Activities Guide for Applicants newly update
https://students-
residents.aamc.org/media/13376/download?attachment

▪ p. 47 of the AMCAS Applicant Guide

https://students-residents.aamc.org/media/13376/download?attachment
https://students-residents.aamc.org/media/11616/download


Letters of Recommendation
AMCAS Overview Part 4





https://students-residents.aamc.org/media/5306/download?attachment

https://students-residents.aamc.org/media/5306/download?attachment


AMCAS Letter Request Form

Allows us to submit your committee letter with 
your additional individual letters together. 

▪ Enter Aleshia Carlsen-Bryan as the primary 
contact/author 

▪ Include the address below:  

▪ Upload this form to your Credential Service 
account under #7: Test Scores & Required 
Documents 

▪ We cannot upload your committee & rec letters 
without this form because it contacts your unique 
AMCAS ID & Letter ID

▪ Alumni that have submitted their Credential 
Services account can add this form 

▪ **Make sure to have selected the Advisor Release 
in AMCAS under “Add College”



Submitting Your 
Credential Service Account

✓ You can ONLY submit your account once ALL of your recommenders 
have uploaded their letters. 

✓ We do not expect you to submit the most final version of your
personal statement(s) 

✓ Have your Prehealth Questionnaire & Resume be in the most up-to-
date form when you submit 

✓ We submit Committee Letters in the order that we receive 
completed Credential Service Accounts

✓ We cannot submit your letters without the AMCAS Letter Request 
Form and until you have selected the Advisor Release



Prehealth
Advising

Thank you for attending!
☺

Questions???


