
Internship Offer Letter


Date

Internship Organization Name 
Internship Organization Address

Student Name
Student E-mail Address

Dear Student Name:

This is to confirm that Internship Organization Name is offering you an internship through (name of company). Please find the following confirmation of the specifics of your internship:
· Internship Title:   
· Internship Begins:  
· Internship Ends:  
· Duration (hours):   
· Internship Site Contact / Mentor:  
The projects you’ll be working on will include the following:
Short description of projects the intern will be working on
After successfully completing this internship, the intern will have learned/be able to: 
Short description of what the intern will learn by the end of the internship.

Should you have any questions regarding the specifics of your internship, please contact Name by phone (phone number) or by email (e-mail). 
Sincerely,

Name

