Center for Career Education and Professional Development
Annual Snapshot 2022-23

The Center for Career Education & Professional Development is a de-centralized
career center in the David Nazarian College of Business and Economics staffed by
professionals who assist students and alumni with their experiential learning,
career exploration, and career networking needs.
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11500 Sherman Way North Hollywood CA 91605
Tel: 818-392-2100
Internship Description: Data Coordinator (Entry Level) - Engineering Department

Location: Avibank Mfg., Inc. A PCC Company located at 11500 Sherman Way, North Hollywood, CA 91605
Duration: February 2025 thru May 2025; Hybrid schedule available; 15-20 hours a week
Anticipated Pay: Unpaid Internship

About Us: Avibank, a part of Precision Castparts Corp. Aerostructures Division, is among the world's
leading manufacturers in designing and producing sophisticated fasteners and multi-component
fastening systems and devices, solving difficult engineering and critical performance problems. We are
seeking a motivated and detail-oriented Data Coordinator Intern to join our Engineering Department.
This internship offers a unique opportunity to gain hands-on experience in data management within a
dynamic and collaborative environment.

Responsibilities:

e Data Entry: Accurately input and update data in our engineering databases and systems.

e Data Quality: Assist in monitoring and ensuring the accuracy and consistency of engineering
data.

o Data Analysis: Support the analysis of data to identify trends and insights that can improve
engineering processes.

e Documentation: Maintain and organize data documentation and records.

¢ Technical Support: Provide assistance to engineering staff with data-related queries and issues.

e Data Security: Help implement data security measures to protect sensitive information.

e Reporting: Generate reports and summaries based on engineering data for internal use.

Qualifications:

e Education: Currently pursuing a degree in Information Systems, Data Science, or a Business-
related field.
e  Skills:
e Proficiency in Microsoft Excel and other data management tools.
e Basic understanding of database languages such as SQL.
e Strong analytical and problem-solving skills.
e Excellent attention to detail and organizational skills.
e Good communication and teamwork abilities.
Benefits:
e Gain practical experience in data management within an engineering context.
e  Work closely with experienced professionals and receive mentorship.
e Opportunity to contribute to real-world engineering projects.
e Potential for future employment opportunities based on performance.

How to Apply: Interested candidates should submit their resume and a cover letter explaining their
interest in the internship and relevant skills to Avibank’s Director of Engineering, Ricardo Margossian.
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11500 Sherman Way North Hollywood CA 91605
Tel: 818-392-2100
E: Ricardo.Margossian@pccairframe.com Tel: 818-392-2141 Cell: 818-612-0310

We look forward to welcoming a new member to our team and helping you grow your career in data
coordination!
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