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CORE Handshake Profile Checklist
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Augustana College

Having a complete Handshake Profile opens access to features of Handshake that you may not know
exist. Complete your profile and enjoy Targeted Notifications with position openings, notifications of
career events, and employer information for items that are specifically targeted your career
interests.

. Profiles are 7x more likely to be viewed
1.Professional Photo when there is a photo, as opposed to
leaving it blank. Make sure that you are
alone [and not just cropped out of a
group] and dressed professionally.

CORE OFFERS FREE PROFESSIONAL
Austin Allbert HEADSHOTS.

Augustana College Creative Writing - Theatre Arts - Scandinavian
Alumni

Stop in to Career Development &
Vocation suite, Olin 110, or setup an
appointment through Handshake by
choosing LinkedIn Professional Head
Shot as your appointment type.

Education

Augustana College Primary Education

Bachelors

Aug 2015 - Present

Major In Creative Writing, Theatre Arts, Scandinavian . . .
d = : Starting with college, list all the

educational experiences you have had
including summer programs and study
Community Advisor @ away.

Augustana College

Aug 2016 - May 2017 (10 months) | Rock Island, IL

I was in charge of a floor of freshmen. My job was to be a role model and to help them make a smooth transition into

college life. This included working out their differences with their roommates, disciplining them when they broke the

rules of the dorms, and planning events to get them closer to the other members of the floor and to feel welcome at
Augustana.

Student Circulation Desk Assistant =
T Tredway Library

Aug 2015 - May 2016 (10 months) | Rock Island, IL

| worked at the Circulation Desk at Tredway Library. | would help students check in and out different books and =
equipment and also help them with issues that may have popped up within the library. | also helped the advisor on duty n o r x p e rl e n C e

with any work they needed to be done.

You can upload information automatically from any resume in Handshake or you can enter it
manually. This is a great section to add keywords, detailed accomplishment statements and
showcase the transferable skills you gained from jobs you have held.



Organizations / Extracurriculars

Member
Rho Nu Delta

Mar 2018 - Present (6 years, 5 months)

- Leadership and community service oriented group of men on Augustana College's campus
- Sustainability Chair: May 2018 - Present

4. Organizations &

Sophomore Treasurer E t C = l
Residence Hall Association x ra u r rl C u a r

Dec 2015 - May 2017 (6 months) - -y m

- Managed large sum of money for use and distribution for and by the RHA Sophomore Council ACt IVI t I e S

The organizations/extracurricular section is the chance to show that you're not only a student and an
employee, but that you are multifaceted and engaged member of the community. From volunteering
and service plunges, to being an athlete, each of these experience shines light on who you are and
what you have to offer.

Skills

Accounting X  Accounting systems X Audit X

Cashier X Customer service X Add at least five key skills -
Customer service oriented X Event Planning X Include both technical and non-
Food service X Instructor X Leadership X technical skills because

Managerial accounting ¥ Microsoft excel X employers may use specific key
Microsoft office ¥ Microsoft powerpoint X words in their searches.
Microsoftword X~ PayrollX  PowerPoint X Recruiters and employers may be

searching for students on
Handshake with keywords related
to the skills they're looking for.
Find relevant skills in position
descriptions for the types of roles
that you want.

Project Management X Recruitment X
Retail sales X Social Media Management X

Tax accounting X Word X

Inbox  Career Center @ Which industries interest you?
My Profile
My Jobs [1]

My Interviews
My Documents

My Career Interests

= P 6. Career Interests

The Handshake platform is designed to be modern, streamlined, and provide career information
tailored to your interests and goals. Complete your Career Interests Survey to help tailor your
Handshake experience.



