Marty Martin
Lacey, Washington ♦ 012-345-6789 ♦ marty.martin@stmartin.edu ♦ www.linkedin.com/in/marty-martin
 
SUMMARY
Third-year accounting student with coursework and experience in auditing financial records. Successful in meeting objectives and providing outstanding customer service. 
 
SKILLS AND QUALIFICATIONS
· 3 years’ experience providing detailed office support, database management, record keeping and customer service.

· 27 credits in accounting coursework including Auditing, Federal Taxation, Managerial Cost Accounting, Governmental and Non-Profit Accounting.

· Proficient in MS OfficeSuite and QuickBooks (Word, Excel, Access, PowerPoint, Outlook).

· Outstanding communications skills developed over 4 years of working with people of all ages from students to senior citizens.  Able to maintain confidentiality with financial and tax records.
 
EDUCATION
Saint Martin’s University, Lacey, Washinton
Bachelor of Arts in Business Administration 					      Expected May 2026
· Dean’s List, fall of 2024 (3.85 GPA) 
 
EXPERIENCE
WA Department of Revenue, Olympia, Washington 			               Jan. 2025 – May 2025
Accounting Intern
· Supported the functions of revenue collection through tracking tax receipts and business financial records.
· Audited records for non-compliance.
· Advocated for small business owners by providing professional consulting.

H&R BLOCK, Olympia, Washington 			             		  Jan. 2025 – May 2025
Tax Preparer 
· Assisted senior citizens as a volunteer with tax preparation. 
· Provided tax preparation information to address client questions on the company website.
· Accomplished company deadlines on time through multi-tasking abilities and experience with tax preparation for diverse needs.

Saint Martin’s University, Lacey, Washington 	                                                    
Gala Volunteer									 	       Nov. 2024
· Greeted guests at Saint Martin’s University’s major annual fundraising dinner and auction.
· Directed guests to appropriate resources as needed to address questions or concerns.
· Represented Saint Martin’s University in a public-facing fundraising capacity.

Office of Campus Life Student Worker					            Sept. 2023 – May 2024 
· Created impactful university sponsored events to engage students such as Plaza Palooza. 
· Managed the front desk of the Trautman Union Building by answering student, faculty, staff, and visitor questions; directing them to the correct campus resource.
· Supported Commuter Students on campus by assisting with the set-up for Commuter Lunches.

LEADERSHIP
Saint Martin’s Baseball Team Captain, 2025
· Scholastic Achievement with GPA (3.85) while on Saint Martin’s baseball team
· Dean’s list, fall of 2024 (3.85)
· Varsity baseball team member, 2023–current		
