
 

EDUCATION: List your college degree and additional 
educational experiences. You can list out activities 
and societies here, but feel free to go into more 
detail in your experience section, or projects section. 

 

LinkedIn Profile Checklist 

 

 

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PHOTO: Make sure your photo is professional 
according to your field of interest. Follow some rules: 
Photo should be just you, shoulders and up, eyes 
looking at the camera, and not a selfie.  

ABOUT: Communicate who you are, what you’ve 
done, and where you’re going. Target your message 
towards companies, industries, and job functions 
you’re interested in.  

HEADLINE: Create a descriptive headline that is 
future-oriented and packed with keywords. 

EXPERIENCE: You can use the same bullet points you 
have on your resume or write short paragraphs using 
the WHO* method. Highlight projects, coursework, 
and volunteer work… not just jobs. Include photos, 
links to websites, videos or reports that you created. 

*WHO method: get each bullet point, or paragraph to 
answer the questions: What did you do? How did you do 
it? Outcomes of your work? 

ADD MEDIA: Show evidence of your work by adding 
documents, pictures, screenshots, links to blog posts 
or websites, and reports. Remember, get permission 
from your employer because some content may be 
proprietary.  

NAME: Some students choose to include their 
personal identifying pronouns next to their name. 
This is optional.  
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SKILLS & EXPERTISE: List several key skills for which 
your connections can then endorse you. 

 

ACCOMPLISHMENTS: This section consists of several 
optional sections: courses, languages, certifications, 
organizations, publications, honors and awards, and 
projects. If you choose to use this section, don’t list 
out every course or certification you have taken. 
Instead, list the ones that showcase your interest and 
skills towards a specific industry or function.  

RECOMMENDATIONS: Ask for recommendations 
from professors, coworkers, supervisors who’ve 
worked with you closely, giving your LinkedIn extra 
creditability to your strengths and skills.  

 

CUSTOMIZE YOUR URL: When on your own profile, 
click on “edit public profile & URL” located on the 
upper right-hand side and personalize the link to a 
version of your name. You can then add this url to 
your resume and e-mail signature. 

linkedin.com/in/dduck 

Next Steps:  
• GET FEEDBACK: Submit your LinkedIn Profile for an online review at http://bit.ly/LCBVirtualReview (note that 

reviews may take 3-4 business days). Have your LinkedIn profile reviewed by an advisor. Make an 
appointment through Handshake.   

• KEEP IT UP TO DATE: Continually add and edit LinkedIn as you build experience, and your career direction 
changes. 

• LEVERAGE LINKEDIN: Check out our Networking Resource Page to learn how to Leverage LinkedIn.  

VOLUNTEER EXPERIENCE & CAUSES: Highlight any 
volunteer work you have done. Employers will see 
value in you giving back to causes you care about. 
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http://bit.ly/LCBVirtualReview
https://uoregon.joinhandshake.com/articles/9715

