
I DENT I F Y ING

EFFECTIVE PUBLIC SPEAKING 

WRITING AND EDITING

FACILTATING DISCUSSIONS OR MEETINGS

CONVEYING INFORMATION

ENGAGING IN CONSTRUCTIVE CRITICISM OR

DIALOGUE

ASKING QUESTIONS

NEGOTIATING

INFLUENCING & PERSUADING

ACTIVE LISTENING

COMMUNICATION

Y o u r  S k i l l s
C o n s i d e r  4 - 6  a c c o m p l i s h m e n t s  y o u ’ r e  p r o u d  o f .  W i t h  t h o s e  i n  m i n d ,
c h e c k  o f  a n y  o f  t h e  f o l l o w i n g  s k i l l s  y o u  f e e l  y o u ’ v e  u s e d  w e l l .

CRITICAL THINKING

SHOWING CREATIVITY & INNOVATION

PROBLEM-SOLVING

ACTION PLANNING

RESEARCHING & INVESTIGATING

FAIR & EFFECTIVE DESCISION MAKING 

GATHERING & ANALYZING DATA

DISPLAYING SITUATIONAL

AWARENESS

FLEXIBILITY AND ADAPTATION

CRISIS MANAGEMENT

EQUITY & INCLUSION

ADVOCATING

USING INCLUSIVE & EQUITABLE PRACTICES

ENGAGING MULTIPLE PERSPECTIVES

EMBRACING DIVERSITY

DEMONSTRATING SOCIAL & CULTURAL

COMPETENCE 

DEMONSTRATING A

COMMITTMENT TO CIVIC

ENGAGEMENT

CULTIVATING COMMUNITY &

PRIDE

LEADERSHIP

INSPIRE, MOTIVATE, & EMPOWER

DELEGATING TASKS & SUPERVISING OTHERS

PLAN & DEVELOP LONG-TERM PLANS

DESIGN OR INNOVATE NEW PROGRAMS

TRAINING, MENTORING, OR

ADVISING OTHERS

RECOGNIZE & RESPOND TO

OTHERS NEEDS



PROFESSIONALISM 

DEMONSTRATING DEPENDABILITY

ACTING WITH INTEGRITY

SHOWING PERSISTANCE AND ACHIEVING

GOALS

RECEIVING AND

INCORPORATING FEEDBACK

TAKING OWNERSHIP &

ACCOUNTABILITY

TEAMWORK

COLLABORATING

RESPECTING DIFFERENT AND DIVERSE

PERSPECTIVES

INTEGRATING STRENGTHS 

BUILDING RAPPORT 

BUILDING & MAINTAINING

RELATIONSHIPS

DEMONSTRATING

COMMITMENT

TECHNOLOGY

Sources: York University, University of Illinois, University of Oregon, NACE Competency Assessment 

ADPATING TO NEW TECHNOLOLGIES

LEVERAGING AND UTALIZING TECHNOLOGY

USING TECHONOLOGY ETHICALLY

OTHER SKILL GROUPS TO CONISDER

USING GRAPHS & DATA TO

DISPLAY INFORMATION

PROFICIENCIES IN PROGRAM

SUCH AS EXCEL, WORD

PROCESSORS, ETC

MATHEMATIC & SCIENCE SKILLS (BUDGETING, ESTIMATING, CALCULATING,

REASONING)

PROCESSKING SKILLS (FOLLOWING PROCEDURES, CATGORIZING, ATTENTION TO

DETAIL, RECORD KEEPING, VERYING INFORMATION)

INDUSTRY SPECIFIC & KNOWLEDGE-BASED SKILLS (CODING, MUSIC, LANGUAGES,

MANAGEMENT SYSTEMS, ETC)

PERSONAL SKILLS (RESILIENCE, INIATIVE, ASSERTIVENESS, COMPASSION, ETC)

ORGANIZATION (TIME MANAGEMENT, PROJECT MANAGEMENT, SCHEDULING, )

https://careers.yorku.ca/identify-your-skills
https://uofi.app.box.com/s/nmuq4dp6l0lpa5q1zj2xcl62w9tmy4cs
https://design.uoregon.edu/sites/default/files/2021-10/identify-your-skills_1021.pdf
https://naceweb.org/career-readiness/competencies/the-nace-competency-assessment-tool
https://naceweb.org/career-readiness/competencies/the-nace-competency-assessment-tool

