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YOUR NAME

 Local Address, City, State, Zip Code * Phone Number * Email Address

CAREER OBJECTIVE



_____________________________________________
Seeking an internship or entry-level position in ... (This is a short statement to reflect the position you are seeking.)

SUMMARY OF QUALIFICATIONS (List 3-5 phrases highlighting your skills and strengths relevant to the position)

· CPR and First Aid Certified, valid through Year
· Self motivated, solid work ethic, demonstrates professionalism
· Strong communication and interpersonal skills, detail oriented, multi-tasking ability
EDUCATION  





____________________________________
The University of Texas at San Antonio

Bachelor of Science in … (indicate your major)                                                                    Expected Graduation: Month Year
Minor in (indicate minor if applicable), Concentration in (list if applicable)
Cumulative GPA: 3.39

Major GPA: 3.88 (only include GPA if 3.0+ and do not round up)
Relevant Coursework
(List only your upper-division courses in your major)
· Conservation Biology

· Virology & lab
· Animal Behavior
· Clinical Pathology
Relevant Laboratory Techniques (life/physical sciences majors) OR Computer Skills (CS & math majors)
· NMR, UV-Vis, ICP
                       Experience with Java, C# and C++ 
· Western & Northern blotting                Lotus 1-2-3, Microsoft Excel, EasySpread II
· Cell staining techniques                        Proficient in Windows, UNIX, Linux 
RELEVANT EXPERIENCE (use bulleted phrases using action verbs to highlight achievements)______________________                         

Intern, Oakridge National Laboratories – Oakridge, TN
             
    

             Semester Year
· Provided research support in cellular and molecular studies which were designed to determine the health effects of energy production on humans
· Assisted in organizing and launching a biological research listserv of users on the internet with over 200 responses
· Received consistent positive feedback from Principal Investigator concerning attention to detail in scientific procedures; laboratory responsibilities increased as summer progressed
Volunteer, North Central Baptist Hospital – San Antonio, TX


      Month Year – Month Year
· Managed incoming and outgoing correspondence for patient inquiry 
· Performed administrative duties and provided support to the management team
· Maintained and updated client information on the facility database
· Troubleshot and resolved problems; effective at dealing with complaints
ACTIVITIES AND HONORS (include student organizations, volunteer activities, scholarships and academic achievements 
· College of Sciences Dean’s Council, President,  UTSA  




    Year - Year
· Roadrunner Scholarship
, UTSA







               Year
· American Heart Association 5K Run, Volunteer Coordinator  



    Year - Year
· SACNAS, member

 






    Year - Year
ACADEMIC PROJECTS/RESEARCH (particularly if you do not have much relevant work experience)_____________
· Completed thesis entitled “Demographic Characteristics of Quercus gambelii in the Lincoln National Forest, New Mexico,” with pending publication in the Journal of Southwestern Association of Nature
· Monitored and compared sources of waste water by quantification of waste water indicator organisms collected using filter membrane technique to test for domestic waste pollution
WORK HISTORY (Other jobs you may have, not as relevant as above experience) ​___________________________________
· Resident Assistant, Chaparral Village, The University of Texas at San Antonio, Year - Year
· Sales Associate, The Gap, Austin, TX, Year - Year (summer and seasonal)
