JUSTICE ROADRUNNER 
101010 UTSA Blvd.







 
      Phone: (210) 555-1212
San Antonio, Texas 78249






     Justiceroadrunner@my.utsa.edu
OBJECTIVE: Pursue a career as a law enforcement officer with the San Antonio Police Department
SUMMARY OF QUALIFICATIONS: 
· Excellent communication and writing skills 
· Strong work ethic and integrity 
· Developmental knowledge including fiscal law course, performance management, and process improvement 
· Proficient in Microsoft Office: Word, Excel, PowerPoint, and Outlook  
EDUCATION:

Bachelor of Arts in Criminal Justice



            

   Expected Graduation: Month Year
The University of Texas at San Antonio


         
         


             Overall GPA: 3.2

Relevant Coursework

· Victimology



· Forensic Science


· Nature of Crime and Justice

· Drugs and Crime


· White Collar Crime


· Intimate and Family Violence

RELEVANT EXPERIENCE:

Intern (150 hrs)





             

   
          Month Year - Month Year
Bexar County Juvenile Probation, San Antonio, TX
· Assisted JPO with juvenile and family interviews to collect background information regarding social history and utilized the Positive Achievement Change tool

· Attended court and detention hearings

· Completed Chronological Daily Activity log for respondent files

· Assisted with urinalysis drug screening and documentation

Court Clerk








                       Month Year - Month Year
Justice of the Peace, San Antonio, TX 
· Prepared Court’s annual budget submission in accordance with established due date
· Monitored office expenditures and assisted manager with budgetary adjustments ensuring accuracy and completeness of data
· Processed legal filings, judicial instruments, and court dockets in a timely manner
Legal Assistant







  
                       Month Year - Month Year
Municipal Association, San Antonio, TX 
· Researched the impact of reduced state revenues on municipalities and provided data to facilitate objective budgetary decisions
· Participated in needs assessment, strategic planning, and community outreach to further the association’s achievement of its goals
· Drafted decisions on motions; prepared and wrote memoranda
OTHER EXPERIENCE
Cashier










    Month Year - Present
Macy’s, San Antonio, TX
· Ensure excellent customer service by promptly scanning purchases and handling returns and exchanges
· Conduct frequent restocking of returned items
· Meet monthly sales goals of $1,000 dollars every month
Tutor
                  
Tomás Rivera Center- UTSA, San Antonio, TX            
                                                              Month Year - Month Year 
ACTIVITIES/HONORS

· Dean’s List Honor Recipient








Semester Year
