FirstName LastName
Tulane email address | +1.phone number | linkedin.com/in/URL | City (optional)


EDUCATION
TULANE UNIVERSITY | A.B. FREEMAN SCHOOL OF BUSINESS	New Orleans, LA
Master of Business Administration  	Month and year of graduation
Concentration:  (include your concentration here if you have one)
GPA: 0.00 (optional ; only include if greater than 3.0)
· Honors, scholarships, special accomplishments, certifications
· Relevant research projects or coursework relevant to role, employer, or industry 
· International education/experience
NAME OF UNIVERSITY	Location of school
Undergraduate Degree Earned  (do not abbreviate)	Month and year of graduation
Major:  your major here   Minor:  if relevant    GPA: optional

EXPERIENCE  (reverse chronological order)
EMPLOYER NAME 	Location (City, State + country if international)
Position or Job Title	Month Year – Month Year
Provide an overview of your role and responsibilities in paragraph form, followed by specific bulleted accomplishment statements; or you may eliminate the overview and simply list accomplishment statements in bullet format. 
· Describe your accomplishments (in phrases rather than sentences) by using powerful action verbs and identifying the skills used that are most relevant to the target position 
· Describe a challenge you faced in each bullet, what action you took, and the results of that action
· Quantify the size and scope of your projects
· Prioritize accomplishments relative to the target position, and do not duplicate information

EMPLOYER NAME	Location (City, State + country if international)
Position or Job Title 	Month Year – Month Year
· Describe your role highlighting accomplishments that directly relate to the position you are seeking
· Focus on actions you took and the results/outcomes

EMPLOYER NAME	Location (City, State + country if international)
Position or Job Title	Month Year – Month Year
· Use a descriptive job title when listing internship experience (not just “Summer Intern”)
· Both paid and unpaid experience can be included in this section

OTHER RELEVANT SECTIONS (optional)
Add additional sections here – changing the title of the section as appropriate – with information that is relevant to the role you are applying for. Examples: Professional Development, Military Experience, Publications, etc. The relevancy of this section can change according to the particular role, employer, or industry you are targeting. 

LEADERSHIP & SERVICE  (optional; may be also be labeled Community Service, Memberships, Volunteerism, etc.)
Position, CLUB OR ORGANIZATION 	Month Year – Month Year
· Include details if relevant to your search – one-line description of role and/or accomplishments is generally sufficient

SKILLS  (optional; may also be labeled Proficiencies)
Computer: List computer hardware, software, tech platforms relevant to position you are applying for
Language(s): List languages and level of fluency (native, fluent, conversational, basic) ) Indicate Native Language only if it differs from the language spoken in the location of the job. 
Licenses/Certifications: List earned licenses and certifications

INTERESTS  (optional)
List outside interests relevant to your search that help distinguish you as a candidate or offer you a competitive advantage
