FirstName LastName
email@tulane.edu  |  XXX.XXX.XXXX  |  linkedin.com/in/customURL  |  City, ST (optional)
SUMMARY (only include this section if you have 5+ years of work experience; otherwise, resume starts with EDUCATION)
Craft a concise overiew of your professional background including your number of years experience in a certain industry, your specializations, a statement describing the impact of your work, and/or your career goal. Tailor your summary to each job description to achieve the best first impression. The summary section allows an extra opportunity to include key words.
EDUCATION
TULANE UNIVERSITY | A. B. FREEMAN SCHOOL OF BUSINESS     	New Orleans, LA
Master of _____________	Graduation Month Year
Concentration/Career Track: [if applicable]
GPA: [do not include if <3.0; include if ≥ 3.5 – consider strategy if between 3.0 and 3.5]
· Honors, scholarships, special accomplishments, certifications [e.g., Dean’s List, Fellowship, Scholarship]
· Relevant Coursework or Projects: [optional; 3–4 course names or project titles]
· International Experience: [optional]

PRIOR UNIVERSITY NAME     	City, ST or Country (if international)
Undergraduate Degree Name (e.g., Bachelor of Arts)	Graduation Month Year
Major(s): [list]  |  Minor(s): [if applicable]  |  GPA: [include only if ≥ 3.5]

EXPERIENCE
EMPLOYER NAME     	City, ST or Country (if international)
Position Title    	 Month Year – Month Year or Present
· Begin each bullet with a strong action verb (e.g., Developed, Analyzed, Led)
· Describe your actions and impact using results, numbers, or outcomes whenever possible
· Emphasize skills and achievements most relevant to your target role
· For analytics-heavy roles, highlight tools and data methods; for leadership roles, highlight strategic impact

EMPLOYER NAME     	City, ST or Country (if international)
Position Title     	Month Year – Month Year
· Keep 3-6 concise bullets per role 
· Maintain consistent verb tense (present for current roles, past for previous)
· Quantify wherever possible (e.g., “Managed $200K budget,” “Increased engagement by 25%”)

EMPLOYER NAME     	City, ST or Country (if international)
Position Title     	Month Year – Month Year
· Describe your role highlighting accomplishments that directly relate to the position you are seeking
· Focus on actions you took and the results/outcomes

LEADERSHIP & SERVICE
ORGANIZATION NAME     	City, ST or Country (if international)
Position Title     	Month Year – Month Year
· Optional one-line description or brief bullet about your contribution or impact
ORGANIZATION NAME     	City, ST or Country (if international)
Position Title    	 Month Year – Month Year
· Include student organizations, volunteer work, and professional associations as applicable
SKILLS & INTERESTS
Software/Tools: e.g., Microsoft Excel, PowerPoint, Word, Teams, Tableau, SQL, R, Python, Bloomberg
Languages: e.g., English (native), Spanish (conversational)
Certifications: e.g., CPA Eligible, Bloomberg Certified, HubSpot Inbound Marketing
Interests: optional – add specific personal interests that humanize you, e.g., Long-Distance Running, Chess, Italian Cooking
