Career Planning Checklist
for Transfer Students

As a transfer student, your time at USF is valuable—every semester counts! This guide will help you take
Strategic steps each semester to explore career options, gain hands-on experience, and build a strong
network as you work towards completing your degree.

Semester 1: Explore Your Career Options
Clarify Your Career Direction

O Reflect on your interests, values, and skills to refine your career path
[0 Use What Can | Do With This Major? to explore career possibilities

O Take a Career Assessment (Focus 2) to assist with career clarity
O
O
O

Consider connecting with a Career Coach for personalized career exploration
Conduct informational interviews with professionals in fields of interest Y
Complete the required Career Navigator in Canvas

Develop Your Career Engagement Strategy

O Draft or update your resume using resume resources

O Brainstorm strategies for gaining career related experiences

O Identify potential internship or research opportunities to pursue next semester
O Complete your Handshake Profile

O Attend career fairs and networking events

O Join and engage in career related student organizations through BullsConnect

Semester 2: Engage in Career-Related Experiences
Gain Hands-On Experience

O Create a free CareerShift account to help you find opportunities and network

O Apply on Handshake and CareerShift for internships or part-time jobs

O Explore micro-internships/short-term professional projects

O Join student organizations to develop leadership and networking skills

O Graduate school bound? Seek out research opportunities through academic
departments and the Undergraduate Research Portal

Develop Your Skills

[0 Take advantage of LinkedIn Learning through your free USF student account
to upskill in industry-specific areas
O Leverage your current role by job crafting to gain relevant experiences
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https://careers.usf.edu/resources/what-can-i-do-with-my-major/
https://careers.usf.edu/resources/focus-2/
https://usf.joinhandshake.com/stu/appointments/new
https://careers.usf.edu/channels/expand-your-network-mentor/
https://careers.usf.edu/resources/career-readiness-module/
https://careers.usf.edu/channels/create-a-resume-cover-letter/
https://careers.usf.edu/events/?ctag%5B%5D=networking-events&ctag%5B%5D=info-sessions&ctag%5B%5D=employers-on-campus&ctag%5B%5D=career-fairs
https://bullsconnect.usf.edu/home_login
https://careers.usf.edu/resources/careershift/
http://usf.joinhandshake.com/
https://careers.usf.edu/resources/careershift/
https://info.parkerdewey.com/usf
https://bullsconnect.usf.edu/home_login
https://cloud.usf.edu/research-portal/#/Index
https://www.usf.edu/hr-training/documents/linkedin-learning-signin.pdf
https://support.joinhandshake.com/hc/en-us/articles/115009543967-Completing-your-Profile-in-Handshake

Everyone's journey is different—use this guide as a flexible tool, not a strict timeline. In your last
2-3 semesters, focus on building momentum: polish your resume, grow your network, and gain
hands-on experience to stand out. This checklist can help you stay proactive and career ready.

Semester 3: Build Your Professional Network
Expand Your Connections

Connect with career fairs and employer events

Use CareerShift to find professionals for informational interviews

Develop your LinkedIn profile to enhance your professional brand

Update your resume to reflect any new experiences you've gained

Document your experiences in Handshake

Grad school bound? Research admissions requirements for programs of interest

(|
O
(|
(|
O
(|

Semester 4: Prepare for the Job Search

Get Ready to Apply

Search for full-time jobs on Handshake and CareerShift

Attend career development workshops to support your job search strategy,
networking, and interview preparation skills

Tailor your resume and cover letter to each job description

Use LinkedIn to connect with USF Alumni in your field of interest

Develop key industry related skills through LinkedIn Learning

Consider a resume review with a Career Coach or Career Peer

Use Big Interview to practice for job or grad school admissions interviews

“You don’t need to map out
your entire future—just be
curious enough to take the
next step.”

- Bill Burnett & Dave Evans,
Designing Your Life
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https://careers.usf.edu/events/?ctag%5B%5D=networking-events&ctag%5B%5D=career-fairs
https://careers.usf.edu/resources/careershift/
https://youtu.be/9edEJQXHiTk?si=0fVggREWfhmcKEYE
https://www.linkedin.com/
https://youtu.be/rSH2Vw-iMFc?si=vqtHqaM0B5Iz-pTZ
http://usf.joinhandshake.com/
https://careers.usf.edu/events/?ctag%5B%5D=workshops&stag%5B%5D=sarasota-manatee&stag%5B%5D=st-petersburg&stag%5B%5D=tampa
https://www.youtube.com/watch?v=5vn75DEClQE
https://www.usf.edu/hr-training/documents/linkedin-learning-signin.pdf
https://usf.joinhandshake.com/stu/appointments/new
https://careers.usf.edu/resources/career-coaching/
https://careers.usf.edu/resources/big-interview/
https://careers.usf.edu/resources/careershift/



