
Intern Name: __________________________________ Position: _______________________
Supervisor Name: ______________________________ Department: ____________________
Internship Dates: ______________________________ Evaluation Point: ☐ Midpoint ☐ Final

Section 1: Intern’s Learning Objectives & Goals
Complete based on the intern’s goals established at the beginning of the internship.

Learning Objective/Goal
Progress Toward Goal 
(Needs Improvement – 

Excellent)
Comments/Examples

☐ Needs Improvement 

☐ Developing 

☐ Proficient 

☐ Excellent

☐ Needs Improvement 

☐ Developing 

☐ Proficient 

☐ Excellent

☐ Needs Improvement 

☐ Developing 

☐ Proficient 

☐ Excellent

☐ Needs Improvement 

☐ Developing 

☐ Proficient 

☐ Excellent
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Section 2: NACE Career Readiness Competencies
Please rate the intern’s performance on the following competencies:

Scale: 1 – Needs Improvement | 2 – Developing | 3 – Proficient | 4 – Excellent
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Competency Rating Comments/Examples
Career & Self-Development: 
Proactively develops oneself, 
seeks feedback, pursues 
growth opportunities.

1 ☐ 2 ☐ 3 ☐ 4 ☐

Communication: Clearly and 
effectively exchanges 
information, ideas, facts, and 
perspectives.

1 ☐ 2 ☐ 3 ☐ 4 ☐

Critical Thinking: Identifies 
and responds to needs based 
on analysis of situations, data, 
and problems.

1 ☐ 2 ☐ 3 ☐ 4 ☐

Equity & Inclusion: 
Demonstrates the awareness, 
attitude, knowledge, and skills 
to equitably engage with 
people from different cultures 
and backgrounds

1 ☐ 2 ☐ 3 ☐ 4 ☐

Leadership: Recognizes and 
capitalizes on personal and 
team strengths to achieve 
goals.

1 ☐ 2 ☐ 3 ☐ 4 ☐

Professionalism: 
Demonstrates effective work 
habits (reliability, 
accountability, integrity, 
punctuality, productivity).

1 ☐ 2 ☐ 3 ☐ 4 ☐

Teamwork: Builds and 
maintains collaborative 
relationships while working 
toward shared goals.

1 ☐ 2 ☐ 3 ☐ 4 ☐

Technology: Uses appropriate 
technology to accomplish 
goals.

1 ☐ 2 ☐ 3 ☐ 4 ☐



Section 3: Strengths & Areas for Growth

Intern’s Top Strengths:

1. 

2. 

3. 

Areas for Growth/Development:

1.

2.

3. 

Section 4: Overall Performance

Overall Evaluation of Intern:

☐ Needs Improvement ☐ Developing ☐ Proficient ☐ Excellent

Would you recommend this intern for future employment opportunities? 

☐ Yes ☐ No ☐ With Reservations

Additional Comments: 
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