
Informational interviewing is a brief conversation (20-30 minutes) with a 

1. FIND PEOPLE TO INTERVIEW

UW Alumni Association or the 
LinkedIn Alumni Search Tool.
professional association meetings (consider using the Seattle Networking 

2. PREPARE FOR THE INTERVIEW

own strengths, interests and goals as well.

3. CONDUCT THE INTERVIEW
Never ask for a job. 

•
•
•
•
•
•
•

•

4. FOLLOW UP

INFORMATIONAL INTERVIEW

Next steps

Sample Request Email
Dear Ms. Smith,
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Building your network:
Start with who you know. Brainstorm and create a list of people already in Brainstorm and create a list of people already in 
your network who would be open to helping youyour network who would be open to helping you.

Expand your contacts. Where are you involved (or can get involved) and Where are you involved (or can get involved) and 
meet new people?meet new people? Consider group projects, committees, lab groups, volunteer meet new people?
projects, clubs, local events, workout classes, etc.

Networking is a rewarding, 
lifelong activity that is about 
building relationships with others 
to share and gain information. 

seek or give advice, learn more about 
a profession, industry or company, 
meet like-minded individuals, learn of 
new opportunities and gain referrals

Networking in-person

Online networking
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NETWORKING

Introduction or elevator pitch:
(a) What is your name and what are you studying or interested in 
pursuing? 

(b) What is important to know about you—interests, strengths, 
experiences?

(c) What do you know about this company or what question do you 
have?


