First Name Last Name
Email Address • Phone Number • City, State • Optional: LinkedIn URL

Professional Summary: [Job Title] with experience in [Skill 1], [Skill 2], and [Skill 3]. Proven ability to [Accomplishment 1] and [Accomplishment 2]. Known for [work style, strength, or value you bring to the role]. 

EDUCATION											 ______	______    
University of Washington, Seattle 	    								          June 2028	 Full Degree Name, Minor (Ex: Bachelor of Arts in Communication, Minor in Anthropology)			                        
GPA: 3.6 (Recommended if GPA is above 3.0)
Dean’s List, 4 consecutive quarters                      

Relevant Coursework: List 2-3 courses you have taken that are directly related to the role you are applying to
			                                    

WORK EXPERIENCE											______
Company Name, City, State									    Month Year – Present                                                   Position Title									   	  	     
· Use bullet points to communicate the skills you developed and the accomplishments you made
· Start each bullet point with a strong action verb (Ex: analyzed, organized, managed, led, etc.) 
· This is your chance to articulate the hard skills and soft skills you’ve gained through each experience 
· Ex: Collaborated with Marketing Associates to develop and execute social media marketing strategies that highlight the company’s community involvement 

Company Name, City, State								           Month Year – Month Year Position Title 				        	             	            		                                        
· Search the job description for key terms and phrases and incorporate them into your bullet points 
· [bookmark: _Hlk188524372]Aim for 3-5 bullet points for each work, volunteer, or research experience you include in this section
· When possible, use numbers to quantify your experiences to help the reader understand the scope of your work
· Ex: Promoted five community events on the company’s Instagram, Facebook, and Twitter social media accounts

Company Name, City, State								           Month Year – Month Year Position Title	  				        	             	              			                                 
· Be sure to highlight skills that are relevant and transferable to the job or internship you are applying for
· For example, if you worked as a barista or cashier, focus on customer service and leadership skills  
· Some of the most sought-after skills in today’s hiring market are communication (both written and verbal), communication, critical thinking, and being open and receptive to feedback, so highlight those where you can

[bookmark: _Hlk188523806]LEADERSHIP ACTIVITIES    	  				_____________		___________________________  
Student Organization, Position or role 								    Month Year – Present
· Highlight specific skills or leadership experience you gained or accomplishments you made
· Ex: Created agendas and facilitated team-building activities for every monthly meeting 
 
Class Project, Class Name or Role			                           	                  	                                  Quarter Year
· Describe the project in a way that helps the reader understand your involvement and the skills you demonstrated 
· Ex: Co-led a slideshow presentation about   

ADDITIONAL SECTIONS TO CONSIDER									______
Skills: Include software, technical skills, and spoken languages (if applicable) 
Extracurricular Activities: RSOs, Greek Life, Student Government, etc.  
Honors: Scholarships, academic awards
Publications: Typically for students applying for scientific or academic positions 
