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Handshake is a career management platform that intuitively connects
you to relevant job opportunities based on your profile, interests, and
search activity. 

WHAT IS HANDSHAKE?

Apply for different positions
Explore companies 
Widen your connections
Sign up for career fairs and workshops 
Upload your resume for feedback
And more!

Through Handshake you can: 
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https://fiu.joinhandshake.com/


HOW DO I GET STARTED?

 Head to fiu.joinhandshake.com
 Login to Handshake

 You may have an email from our Career Services Center that
contains a link to claim your account.
 If you do not have an invitation, continue to the next step.

 Search for your school name from the dropdown menu to proceed.
Schools are listed in alphabetical order. 
 Once you have selected your school, sign in using your school's
provided login or entering your .edu email address. 

 Try logging into Handshake using the same User ID and
password for your school's website
 If you are unable to login successfully with your school User ID
and password, or if you're an alum, try resetting your password
on Handshake. 

 If you try to sign in and there isn't an account on file for you, you'll
be prompted to set up an account. Select I'm a Student or Alumni
to proceed. 
 After creating a new account, you'll need to connect with a school
to access Handshake features such as job postings and
messages.

1.
2.

a.

b.
3.

4.

a.

b.

5.

6.

NOTE: For assistance with approvals, you can reach out to our Career
Services Center or submit a ticket to the Handshake support team.

Now that you know what Handshake is all about, what's next? Let's get
started on how to make a Handshake profile. Follow the guidelines
below! 
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HOW DO I GET STARTED?
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HOW TO FILL OUT
YOUR PROFILE

 Once logged in, click my profile from the drop down menu of your
account icon in the upper-right corner of Handshake. 
 You will have the option to include a "your journey" section.

 Use this section to provide a small summary of your current
degree and future career goals. 

 Add your education! If you already are in the school's Handshake
system, your major, as well as GPA, should automatically be
uploaded. 
 Add any work or volunteer experience. 

 Be sure to expand on your experience to allow employers to
know what skills or knowledge you have acquired.

 Add your interests. You can select what you would like your profile
to show to employers!

 For example, if you are actively looking for a job, you can filter
that under your interests. You can also include any job interests
you may have, as well as roles or industries to make it easier
for recruiters!

 Utilize your organizations & extracurriculars/projects tab to
highlight any work done outside of school.
 You may also include relevant course work to your profile for
employers! 

 This could be essential to highlighting specific skill sets for
prospective job or internship opportunities.

1.

2.
a.

3.

4.
a.

5.

a.

6.

7.

a.

NOTE: We encourage you to set your account to community in your
settings & privacy tab! This allows for your profile to be visible to
employers, students and alumni.

Now that you have created a Handshake account, it is time to fill out
your profile! Follow the guidelines down below to do so. 
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HOW TO MAKE YOUR 
PROFILE PUBLIC
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 Once logged in, click on your account icon in the upper-right corner
of Handshake, then click Documents. 
 If you haven't uploaded a document before, you can drag and drop
your file to the screen, or click the blue Select from Computer
button toward the middle-bottom of the page. Then choose the file
from your computer.
 If you have already uploaded at least one document, you can click
on the blue Add New Document button, located in both the upper-
right corner and lower-right corner of the page. 
 Once you have selected your document, a pop-up will appear with
a preview of your document. Take the following step's:

 Review the Document Name
 Select the Document Type
 Click Add Document to complete the upload 
 When the upload is finished, the PDF of your resume will be
available to review and manage on the document overview
page. 

 From this page, you can Feature on Profile, edit or delete
the document, and if you uploaded a resume, you can Build
a Profile from your Resume. 

1.

2.

3.

4.

a.
b.
c.
d.

i.

NOTE: There is no limit to how many documents can be uploaded into
Handshake. File types that are supported are: 20 MB or less, and files
should be in PDF (preferred), .DOC, or .DOCX format. 

UPLOADING A RESUME
 OR COVER LETTER

Next after your profile is complete, utilize the option to upload your
Resume or Cover Letter! See the steps below on how!
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UPLOADING A RESUME 
OR COVER LETTER
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 Once logged in, you may click the tab "Jobs," "Events," or
"Employers," on the upper-left side of Handshake. Each of these
tabs has its own unique filtering systems that you can cater to your
own career goals!

 By clicking any of these headings, you can personally use the
search bar, OR, utilize the imbedded filters. 

 In relevance to the Jobs tab, you can filter through location, full-
time, part-time, on-campus, and internships. You can also subject
this search to different job roles, industries, and even employer's
themselves. 

 If you are in need of work authorization, you can also filter the
search to show this!

 In relevance to the Events tab, you can filter through upcoming
events in the week, or month. You can also filter between our
annual Career Fair's for the semester, as well as our virtual events. 
 In relevance to the Employers tab, you can filter through a large list
of employers that FIU specifically networks with. Use filters such
as employer size, industry, and location to learn more information
about different companies. 

 Utilize the "Follow" button to keep your favorite companies on
stand-by for job postings, relevant events, and more!

1.

a.

2.

a.

3.

4.

a.

NOTE: At the top of your search bar, there is a tab labeled "save." Next
to each event, job, or employer, there is a bookmark tool. You can
utilize this tab to save your favorite events or employers to make it
easier to search at a later time. 

SEARCHING FOR 
JOBS & INTERNSHIPS

Now that you have a resume ready to show the world, its time to begin
your search for jobs and internships! 
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SEARCHING FOR 
JOBS & INTERNSHIPS
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REGISTERING FOR EVENTS

 Once you are logged in, you may click the tab "Events." 
 By clicking any of these headings, you can personally use the
search bar, OR, utilize the imbedded filters. 

 As you filter through upcoming events in the week, or month,
select an event that you would like to attend. 
 Once you click the event, you may register for it using the blue
"Register" tab in the right-side of Handshake. 

 Some registrations may be directly through Handshake OR
externally. (i.e. Zoom) 

 In relevance to a virtual Career Fair, you can filter through a large
list of employers that FIU specifically networks with. Utilize the
"Available Sessions" tab after registering to see any companies
who are attending. This is where you can also find "Your Schedule"
for the event on the day of!

Registering for Events:
1.

a.

2.

3.

a.

4.

NOTE: A great aspect of registering for events is having a convenient
list that shows your entire schedule for the semester for pre-registered
events. You can find this list by clicking the "Events" tab, and seeing on
the right-side of your screen a chronological ordered list of your
semester event schedule.

Let's say you are looking to attend Career Fair, Resume Fest, or a
LinkedIn workshop. How would you register for that? See the steps
down below to assist! 
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REGISTERING FOR EVENTS
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APPLYING FOR JOBS
USING HANDSHAKE

  Once you are logged in to Handshake, you may click the tab
"Jobs." 
 By clicking any of these headings, you can personally use the
search bar, OR, utilize the imbedded filters. 

 Some filters include: 
Full-time
Part-time
On-campus
and Internship tabs!

 On this page, you can view any part-time, full-time, or internship
opportunities that are being offered through Handshake.  
 As you filter through Handshake's system options available to you,
click on a job or internship you are interested in applying for. 

 Some job or internship applications may require a simple
upload of your resume that runs through Handshakes system
itself. Other job or internship applications may bring you to their
specific career page to apply externally. 

1.

2.

a.

3.

4.

a.

NOTE: Let's say you are glancing through Handshake and you find a job
or internship that you want to apply for, but currently do not  have the
time. Good news! You can easily save any jobs or internships that you
want to apply for and apply at a later time. Make sure to watch for
application deadlines!

Let's say you are looking to apply for jobs & internships. How exactly
would you do so? View the steps below! 
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APPLYING FOR JOBS
USING HANDSHAKE

** External Application Example ** Resume Upload Application Example
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CREATING ALERTS!

Interested in learning how to manage your Handshake notifications?
Look no further! The steps below will assist you in catering your
Handshake notifications to your liking!

 Once logged in, you may click your profile by navigating toward the
upper-right corner of Handshake. 
 Once you have clicked your profile image, you will be prompted
with a list of different headings. Click "Notifications."
 In relevance to the Events tab, you can filter through upcoming
events in the week, or month. You can also filter between our
annual Career Fair's for the semester, as well as our virtual events. 
 Next, click the tab "Edit Notification Preferences." 
 Through this tab, you will be able to set email or Handshake
notifications for different Handshake platform tools.

 Some notification examples include: Events, Interview
Schedules, Jobs, Career Fairs, and more!

1.

2.

3.

4.
5.

a.

NOTE: You may update this as needed to cater best to your Handshake
profile goals. However, we encourage you to keep notifications on for
upcoming events, as that is the best way to notify you of our
departmental events, fairs, and more! 
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CREATING
HANDSHAKE ALERTS
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 APPOINTMENTS 
WITH HANDSHAKE

 Once logged in to the main Handshake page, you can utilize the "Career
Center" tab located next to your profile image. 
 Once you have clicked the "Career Center" tab, click on "Appointments." 
 Next, you will click the blue button labeled, "Schedule a New
Appointment." 
 You will be prompted to select a category that caters to an appointment
you may be looking for. 

 This is where you can find appointments like mock interviews, MBTI
assessments, and more! 

 Once you click your appointment type, you will be prompted to select a
date and time to schedule an appointment. 
 After clicking on your preferred appointment, you can include any
appointment details that your counselor may find helpful in assisting
you. 

 For some appointments, you may be prompted with a short
questionnaire to assist your counselor in preparing for your session.

1.

2.
3.

4.

a.

5.

6.

a.

 

NOTE: Career and Talent Development has locations at Modesto Maidique
Campus, Biscayne Bay Campus, and the Engineering Center, available to all
students and alumni. Our main office at MMC particularly caters to students
from CARTA, CASE, SIPA, Stempel, and CEC Computer Science majors. While
our Engineering Center office caters to CEC Engineering majors. Students
from the College of Business and Chaplin School of Hospitality & Tourism
Management have their own respective career centers. Each of these offices
have different resources available to students and alumni. Please review 
your appointment types and categories to see what is available to you. 

If you need help with an upcoming interview, assistance with your
career goals, or looking for resume reviews, schedule an appointment
with one of our Career Specialists!
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 APPOINTMENTS 
WITH HANDSHAKE

VISUAL AID - SIPA, CARTA, CASE, & Stempel
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 APPOINTMENTS 
WITH HANDSHAKE
VISUAL AID PT.2 - SIPA, CARTA, CASE & Stempel
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 APPOINTMENTS 
WITH HANDSHAKE

VISUAL AID - College of Engineering & Computing
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HANDSHAKE RESOURCES
Looking to see what else Handshake offers? Look no further! Our
Handshake Resources tab is there to give you help even  beyond the
platform! 

 Once logged in to the main Handshake page, you can utilize the
"Career Center" tab located next to your profile image. 
 Once you have clicked the "Career Center" tab, click on
"Resources." 
 Here, you will see a large list of available resources that you can
use! These different platforms are external links outside of
Handshake to assist you in your career journey.

VMock
GoinGlobal
LINKEDIN RESOURCES & LINKEDIN LEARNING
Micro-Internships
Interview Sample Questions 
Cover Letter Examples
Resume Examples
and more!

1.

2.

3.

 Common Resources:

NOTE: Career and Talent Development has locations at Modesto
Maidique Campus, Biscayne Bay Campus, and the Engineering Center,
available to all students and alumni. Our main office at MMC particularly
caters to students from CARTA, CASE, SIPA, Stempel, and CEC Computer
Science majors. While our Engineering Center office caters to CEC
Engineering majors. Students from the College of Business and Chaplin
School of Hospitality & Tourism Management have their own respective
career centers. Each of these offices have different resources available
to students and alumni. Please review your resources tab to see what is
available to you. 
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HANDSHAKE RESOURCES
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 CONNECT WITH 
STUDENTS & ALUMNI

Handshake, aside from being FIU's main career platform, can also
allow you to connect with other current FIU students, Alumni, and even
employers! 

 Once logged in, click on your account icon in the upper-right corner
of Handshake, then click "My Profile."
 Once you click My Profile, you will scroll down to the middle of the
page until you reach a section labeled, "Discover More Students."
 Here, you will click on the blue hyperlink. After clicking the link, you
will see a list of different students that you can message or
connect with on Handshake. 

 Some different filter options include: school, majors, previous
employers, and organizations.
 Some filter options can allow you to only show Florida
International University students only, as well as filtering
Alumni only. 

 With employers, you are able to follow their company to stay up to
date on job and internship openings. You can easily do so by
utilizing the "Employer" tab on top of the Handshake page.
 After clicking "Employers," you will be prompted with a list in which
you can filter to find your prospective employers to "favorite."

1.

2.

3.

a.

b.

4.

5.

NOTE: If you wish to message a current student, or FIU Alumni, you
must wait until the individual accepts your message through their
account. Once this approval occurs, you are able to create an on-going
conversation, similar to virtual chatting. 
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CONNECT WITH 
STUDENTS & ALUMNI
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 PARKER DEWEY 
MICRO-INTERNSHIPS

Searching for an internship, but don't have time? Micro-internship's are
a great resource to provide you with opportunities to gain experience in
the short-term!

 Once logged in to the main Handshake page, you can utilize the
"Career Center" tab located next to your profile image. 
 Once you have clicked the "Career Center" tab, click on
"Resources." 
 Here, you will see a large list of available resources that you can
use! 
 You will scroll down the menu to find a tab called, "Micro-
Internships."

A firsthand look at how experienced professionals operate in the
workplace and contribute on real projects
Learn how a seemingly small task adds value
Experience how the work connects to larger business goals 
Take on assignments to demonstrate your grit and determination
as prospective employees. 

1.

2.

3.

4.

Some benefits of using Micro-Internships are:
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PARKER DEWEY
MICRO-INTERNSHIPS

F I U  C A R E E R  A N D  T A L E N T  D E V E L O P M E N T 27



GOIN GLOBAL

Interested in a job or internship in your dream location? Goin Global is a
website that allows you access to more than 16 million worldwide job
and internship opportunities. Read how below! 

 Once logged in to the main Handshake page, you can utilize the
"Career Center" tab located next to your profile image. 
 Once you have clicked the "Career Center" tab, click on
"Resources." 
 Here, you will see a large list of available resources that you can
use! 
 You will scroll down the menu to find a tab called, "Goin Global."

Assist you with international work visas 
Connect with employers and make industry connections with
access to thousands of multi-national and local employers based
around the globe
Expedite your job search with extensive location-specific
employment resources
Boost placement rates with access to more than 16 million
worldwide job postings, updated daily 

1.

2.

3.

4.

Some benefits of using Goin Global are:
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GOIN GLOBAL
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Modesto A. Maidique Campus (MMC), SASC 305

Tel: 305-348-2423

Engineering Center (EC), 2852

Tel: 305-348-1281

Biscayne Bay Campus (WUC), 253

Tel: 305-919-5770

CONNECT WITH US
      @FIUCAREERSTREETTEAM

      @FIUCAREER

      @FIUCareer

      @FIUCareer

      @FIU Career and Talent Development

      @FIU Career and Talent Development

CONTACT US
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