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Job title

©PostaJob © Request an Interview. © Create an Event
nt

£5) Upcoming Events

You have not RSVP'd to

Job title

+add an ATS / job code to match against your applicant tracking system (this will not sync applications)

When you click on "+ add an ATS/job code", the fields
will load for the optional System Code and required URL.

Enter the position details.

New Job

submit their

Apply in Handshake
Apply through external system

Job title

Company Division (Optional)

Select a division

Job Type
Job
Internship
Cooperative Education
Experiential Learning
On Campus Student Employment
Fellowship
Graduate School
Volunteer

Employment Type
Full-Time
Part-Time

Duration
o Permanent
Temporary / Seasonal

Is this a Work Study job?

Work study jobs are for eligible students only.

E Details | Preferences ‘ Schools

Preview ‘ Next 5

Q search

Applicant Tracking System Code (Optional)

Website or Applicant Tracking System URL

+ add instructions for external applications

Log on to Handshake. Click Post a Job from your home dashboard, or click on Jobs in the left hand
navigation bar and click Create Job in the top right hand corner.

Enter the job title or information from an external ATS (A text field will load below the Job Title where
you should enter the ATS information).

Enter the job location.

Job location
Chicago, lllinois, United States of America

+ add another location

Allow remote workers

Does this position require U.S. work autherization?
Yes @ No

Indicate whether international
students are eligible to apply.

permanent residents)

Are you willing to hire that are to work for a defined period in their field of
study? (e.g. for a Job / internship under OPT/CPT)
© Yes No

Continued on back =

Need assistance? Contact The Office of Career and Professional Development

employerrelations@georgiasouthern.edu or 912-478-5197 - 1 Y @gsOCPD




Enter preferences. Use the drop-down menu to choose
Click Next or Schools tab. Georgia Southern University.

Job postings
o Students who do not meet your work authorization, graduation date, GPA, and major preferences Global apply start date @ Global expiration date @
will still be able to apply, but we'll highlight which ones don’t match (and let you filter them out). k - ] ]

Accidental Seints Acadery

Graduation date range (Optional) Alverno College

Earliest grad date Latest grad date Cal Poly Demo

California State University San Marcos. Apply start date Expiration date
month v year v month v year v
CivCom

2016-07-12 02:00 pm &

Hiring alumni? You can leave earliest graduation date blank. Cormell College

School years (Optional)
[ Freshman

[J Sophomore

[ Junior

[ Senior
[ Masters
[ Doctorate

[ Postdoctoral Studies

Enter the start and expiration dates.

[ Alumni

Minimum GPA (Optional)

New Job Jobs | New.Job
Major categories (Optional) Job postings.
Global apply start date © Global expiration date ©

(0 Agriculture, Food & Horticulture - O of 9 majors selected lobal apply startdate foval expiration date

‘Search your s d Set - 2020-01-03 11:00 pm -
([ Arts & Design - 0 of 21 majors selected -

PUTIETI  AdaFavorite Schools  Find More
([ Business, Entrepreneurship & Human Resources - 0 of 24 majors selected
[ Civics & Government - O of 10 majors selected Interview on

Schools campus? Apply start date Expiration date
[ Communications - O of 7 majors selected
R — 201910-24 0200 pm & 2020-01-031100 pm &

[0 Computer Science, Information Systems & Technology - O of 10 majors selected
[ Education - 0 of 10 majors selected Rivendell University 2019:10-24.02:00 pm [ 2020-01-0811:00 pm &
(O Engineering - 0 of 19 majors selected ) scroolorLie 2019-10-24 02:00 pm & 2020-01-031100 pm &
[0 General Studies - 0 of 3 majors selected
(m] Health Professions - O of 19 majors selected Cancel L‘ Basics | Details | Preferences Preview

() Humanities & Languages - O of 13 majors selected

([0 Life Science - 0 of 14 majors selected

([ Manufacturing, Production, and Skilled Trades - O of 4 majors selected
(0 Math & Physical Sciences - 0 of 6 majors selected

([ Natural Resources, Sustainability & Environmental Science - O of 9 majors selected Se | eCt Next or Preview H’: yo u ’ re h a p py With

([ Social Sciences - 0 of 9 majors selected

the job preview, click Save.

[0 Technologies & Technicians - O of 15 majors selected

These consolidate individual majors across every school on Handshake. Choose a specific major by school.

Applicant package recipients

(1] ook postit

Choose recipient

Not seeing the recipient you're looking for? Create a new contact

X Emily Chandler
Email a summary of all applicants once my job expires
() Email every time a new student applies

Send all applicants

Only send applicants who match all preferences

| " Assistant Manager
Sprinkle Dreams

@ Scranton, Pennsylvania, United States of America & Full-Time Job = 25 per hour
£ Other Industries 41000 - 5000 employees. LY

[

Basics | Detals | Preterances | Schools [ <o |

*Your job posting will be reviewed by the Office of
Career and Professional Development and you will
receive notification of approval within 24-48
business hours.

Need assistance? Contact The Office of Career and Professional Development

employerrelations@georgiasouthern.edu or 912-478-5197 - K Y @gsOCPD






