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I
OVERVIEW OF THE ROCKWELL CAREER CENTER

>> MISSION

The mission of the Rockwell Career Center is to complement C.T. Bauer College students’ academic
experiences with career development and experiences to help them attain successful and fulfilling

careers and increase the value of Bauer to the business community in Houston and the world.

>> WHO WE ARE

+ Associate Dean for Career and Industry Engagement: Dr. Jamie Belinne, SPHR, SHRM-SCP

« Undergraduate and Accountancy Career Counseling team led by Troy Hopkins, ].D., PHR, SHRM-CP
» Graduate Career Services team led by Kelly S. Collins

« Employer Relations team led by Raji Aiyer, M.B.A.

Experiential Learning led by Zach Wortzel, M.Ed.

WHAT WE OFFER <<<

Bauer Career Gateway Online Resources On-Campus Recruiting
Job Postings, Events, Industry Research, Job On-campus interviews for
Workshops Postings, Interview Prep jobs & internships

Business Career Fairs
Spring & Fall Fairs,
MBA Career Mixers, etc.

Internships and Experiential Learning
Internships for Credit Opportunities

Counseling Drop-Ins (Spring and Fall semesters only)
Mondays & Tuesdays: 2-4 pm
Wednesdays & Thursdays: 11am-Noon

Individual Career
Counseling by appointment

>>> 0UR VALUES >>> HOW T0 REACH US

Responsiveness Professionalism Cemo Hall, 2nd Floor
Integrity Lifelong Learning Website: hirebauer.com
Excellence Teamwork Email: hirebauer@uh.edu

Instagram: @hire_bauer
LinkedIn: linkedin.com/groups/6775117



https://bauer-uh-csm.symplicity.com/
https://careercenter.bauer.uh.edu/staff/#jamie-belinne
https://careercenter.bauer.uh.edu/staff/#troy-hopkins
https://careercenter.bauer.uh.edu/mba-ms-career-services-team/#kelly-collins
https://careercenter.bauer.uh.edu/staff/#raji-aiyer
https://careercenter.bauer.uh.edu/staff/#zach-wortzel
https://careercenter.bauer.uh.edu/resources/
https://careercenter.bauer.uh.edu/on-campus-recruiting/
http://www.bauer.uh.edu/career-center/undergraduate/internships/index.php
http://www.bauer.uh.edu/career-center/undergraduate/internships/index.php
http://www.bauer.uh.edu/career-center/undergraduate/internships/index.php
https://careercenter.bauer.uh.edu/channels/experiential-learning/
http://www.bauer.uh.edu/career-center/career-fair.php
https://careercenter.bauer.uh.edu/blog/2020/03/27/remote-career-counseling-options-from-rcc-at-bauer-college/
https://careercenter.bauer.uh.edu/on-campus-recruiting/directions-to-the-rockwell-career-center/
http://hirebauer.com/
mailto:hirebauer@uh.edu
https://www.instagram.com/hire_bauer/
https://www.linkedin.com/groups/6775117/

ARE YOUR STUDENTS CAREER READY?

RCC uses the National Association of Colleges and Employers (NACE) career readiness
competencies to prepare students for the workforce.

“T7] CAREER & SELF DEVELOPMENT

Proactively develop oneself and one’s career through
continual personal and professional learning, awareness
of one’s strengths and weaknesses, navigation of career
opportunities, and networking to build relationships

within and without one’s organization.

) CRITICAL THINKING

Identify and respond to needs based upon an
understanding of situational context and logical analysis

of relevant information.

A\ LEADERSHIP

Recognize and capitalize on personal and team strengths
to achieve organizational goals.

U TEAMWORK

Build and maintain collaborative relationships to work
effectively toward common goals, while appreciating
diverse viewpoints and shared responsibilities.

FIND OUT MORE AT NACEWEB.ORG/CAREER-READINESS-COMPETENCIES

(=) COMMUNICATION

Clearly and effectively exchange information, ideas,
facts, and perspectives with persons inside and outside
of an organization.

JOY
&)
< EQUITY & INCLUSION

Demonstrate the awareness, attitude, knowledge, and
skills required to equitably engage and include people
from different local and global cultures. Engage in anti-
racist practices that actively challenge the systems,

structures, and policies of racism.

—

PROFESSIONALISM

Knowing work environments differ greatly, understand

—
J

and demonstrate effective work habits, and act in the

interest of the larger community and workplace.

TECHNOLOGY

Understand and leverage technologies ethically to

enhance efficiencies, complete tasks, and accomplish

(04
NACE.

goals.



https://www.naceweb.org/career-readiness/competencies/career-readiness-defined/

FACULTY ENGAGEMENT

>>> PARTNER WITH RCC

Students trust their professors and listen to your words of wisdom. Partner with us by
encouraging your students to take advantage of the RCC and incorporate career readiness

competencies into your courses.

Promote the RCC and
its resources in class and
on the syllabus

Invite employers or alumni
to speak in your class

Supplement traditional
assignments with short-term
experiential learning through
Forage (real company-backed

online projects)

Invite a career counselor to
speak in your class based on
your students' needs

Incorporate career education
into your curriculum

Encourage students to attend
career center events: Career
Fairs, Networking Mixers,
Workshops, and Employer
Info Sessions



FACULTY ENGAGEMENT

Consider adding wording like the example below about the RCC and the resources available to your
courses' syllabi in order to foster the students' connections from their coursework to career paths.

( Career Support h

If you are a business major curious about how to connect your academic experiences with a
career path or job, please see the professionals in the Rockwell Career Center, as they have
staff who are experts in the majors, career paths, and employers available to Bauer students.
Simply go to “Bauer Career Gateway” in AccessUH (https://accessuh.uh.edu) to make an
appointment or to review current internship and job opportunities. If you are not a business
major, University Career Services has staff who specialize in the other majors on campus and
can provide similar services. Go to “Cougar Pathways” in AccessUH to make an appointment
or review job/internship postings. The services in Cougar Pathways are available to business
majors as well.

>>> STUDENT EMAIL TEMPLATE

}‘% Subject: Take Advantage of Career Resources Available

Hi Students,

As you continue with your courses this semester, [ want to remind you of the resources you
have available in the Rockwell Career Center (RCC). The career counselors can help you
explore career paths, find jobs and internships, prepare for interviews, and engage in various
career events with employers. The earlier you engage with RCC, the more beneficial it will be
for you--it's never too early to start thinking of your future career.

Visit HireBauer.com to find resources, or you can make an individual appointment with your
counselor on “Bauer Career Gateway” in AccessUH. You can also see job and internship
postings, on-campus recruiting opportunities, and career events there. RCC is located on the
second floor of Cemo Hall. Drop-in sessions are Monday-Tuesday from 2 to 4 p.m. and
Wednesday-Thursday from 11 a.m. to noon.

If you are not a business major, University Career Services has staff who specialize in the other
majors on campus and can provide similar services by going to “Cougar Pathways” in

AccessUH to make an appointment or review job/internship postings.
\. /



http://hirebauer.com/
https://accessuh.uh.edu/
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FACULTY ENGAGEMENT

Faculty are often asked to recommend students for various career opportunities by both students and
employers. Use this guide to stick to ethical practices in giving referrals and writing references.

>>> STUDENT REFERRALS

The Principles for Ethical Professional Practice are based on two basic precepts: maintaining a recruitment
process that is fair and equitable and supporting informed and responsible decision-making by candidates.
Avoid possible legal and ethical pitfalls by following these tips.

Practice reasonable, responsible, and transparent behavior
Act without bias
Ensure equitable access

Comply with applicable local, state and federal laws
Protect confidentiality of students’ career and recruitment-related information

REFERRING CANDIDATES OF
CANDIDATE REFERRAL DIVERSE BACKEROUNDS PROVIDING REFERENCES

If you receive a request for If you are asked to provide a
student referrals: 1.Immediately contact RCC to

1.Send the request from the inform them of such a request
employer to RCC to post on 2.You may also make

Gateway for all qualified announcements in class, post
candidates signs in your department and

2.1f you do choose to encourage notify relevant student

written or oral reference:
1.You must have prior
written authorization from
the student
2.You should provide
information that is based

students to apply, don't limit organizations on facts and not on
to only one class of personal information
individuals unrelated to the student's

qualifications for the job

>>> WRITING REFERENCE LETTERS

If you are asked to provide a reference, consider these questions:

Who will see this information?
Is the person asking for a reference entitled
to that information?
What is the purpose of the information?
Is the information accurate?
Is the information misleading?

INFORMATION PULLED FROM THE NATIONAL ASSOCIATION OF COLLEGES AND EMPLOYERS WEBSITE.
FIND REFERENCE LETTER TEMPLATES, TIPS, AND MORE AT:

www.naceweb.org/career-development/organizational-structure/a-faculty-guide-to-ethical-and-legal-standards-in-student-hiring
www.naceweb.org/public-policy-and-legal/legal-issues/how-to-write-a-reference-letter



http://www.naceweb.org/knowledge/principles-for-professional-practice.aspx
https://www.naceweb.org/career-readiness/competencies/career-readiness-defined/
https://www.naceweb.org/public-policy-and-legal/legal-issues/how-to-write-a-reference-letter/

