
 

INTERNSHIP PROGRAM  

Internship/Co-op Registration Process 

 

Login to the Internship Program Registration Portal (GradLeaders) 

1. Login here: https://candidate.gradleaders.com/NDSU/Candidates/Login.aspx?pid=4304 

2. Sign in using your NDSU login credentials  

 

 

Setup Your Profile 

3. Complete Section 1 & Section 2 on the “Candidate Registration” page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP  

1 

STEP 

2 

https://candidate.gradleaders.com/NDSU/Candidates/Login.aspx?pid=4304


 

 Submit Your Internship Record 

4. Click “Add Co-op/Internship”  

 

5. Select the semester in which you are applying for credit  

 

6. Select your company  

STEP 

3 

If your 

organization is 

not yet in the 

system, click 

“Not Found – 

Skip” to move 

to the next 

page. 



7. Select a Contact or click “Not Found – Skip”  

 

8. Complete the form, providing details about your internship/co-op 

 

9. Read the Terms and Conditions at the end of the form. Please contact the Career and 

Advising Center if you have any questions regarding the terms of the program. If not, simply 

agree to each of the terms and conditions of the program, and click “Save” 

If you do not 

see your 

specific site 

supervisor 

listed, click 

“Not Found – 

Skip.” You will 

provide this 

information on 

the form.  

*Hint: Scan 

the form first 

to identify 

what 

information is 

needed. You 

will not be 

able to save 

your progress.     



 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

QUESTIONS?  

 

The Internship Program Team 

NDSU Career and Advising Center | 306 Ceres Hall  

701-231-7111 | ndsu.intern@ndsu.edu  

 

What 

happens 

next? 

The Internship Program Team will process your record 

and reach out to you with any questions/clarification. 

(this may take 1 – 3 business days) 

Once we have the approvals back, we will register you for 

the correct course on Campus Connection  

(please make sure all holds are taken care of, so we can 

enroll you for the course) 

We will reach out to your faculty advisor and site 

supervisor for their review and approval of your 

internship details.  

(this may take 3 – 10 business days) 
 

*To help speed this process along, please let your advisor and 

site supervisor know our email approval is coming. 

You will receive an email confirmation when you have 

been registered 

(please continue to check your NDSU email for additional 

updates and announcements from the Internship Program) 

mailto:ndsu.intern@ndsu.edu

