UNIVERSITYor

DENVER
PROMOTING YOURSELF TO EMPLOYERS

The best employers are proactively searching for candidates. Employers in PCO can use the Candidate Search tool to
find DU talent that matches their hiring criteria based on your PCO Profile and Primary Resume. Listed below is how you

can best promote yourself to employers in three steps:
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Step ONE: Opting In / Out of Candidate Search

. Password | Iwant to be included in Employer Candidate Search OYes @ No K PCO g'Ves YOU The fleXIblllTy TO OpT_In Ond To

jome HEhhkkEhE
o e want o be inluded i the Student & Al Direcary @ es ONo opt-out of the Employer Candidate Search af

Account Infi . . el “

392 Students & Alumni Emall Address any time. You can do this within the “Promote
[l Torget Employers Alternate email | ] Yourself” section of your PCO Account Settings,
B Employers Promote Yourself con which can be found by clicking on your name
Bl contacts I want to be included in Employer Candidate Search Yes

P

Tasks

I'want to be included in the Student & Alumni Directory Yes

Step TWO: Update your Profile

UNIWVERSIL Y o
@ DENVER

at the bottom left sidebar.

Giovanni Albert

| Seeking Summer Internship / GPA 4.0 / Ciass of 2021 &

L !

e Complete your “Background” tab to & reme = Burns Grad - Spring 2021
create opportunities. This information & il 2 glovanna albeni@prestiglousbums.edu
Wi” be SeOrChOble by employers W IO L OQutcomes  Application Materials ~ Background
looking for candidates with skills that E TorgecEmpleyers personal
. oy Employers
match their open opportunities. 5 . - Name iovanci At
Employers can search by your career  _ Gender: Man
A . 7= Tasks " . .

preferences (des”'ed IndUSTry' 'R i P cw:urrllt:‘::rl::i':hjzguilgd! Ezlzldwzit:t:::::imemResidem
function, city,) degree, major, work £ resewentoos > > | spoken: englsh / spanish
experience, Spoken/wri’r’ren B OCl and job Listings p Written Fluently:  English / Spanish
languages. Keep these preferences 28 Appointments
updated so that they match your B Events Preferences
current career goals. I Resuara ool —_— P Desired Industy: Consulting

&  Experiential Learning —  Desired Function: Finance/Accounting

. . esource Libral —> Desired City: Los Angeles - CA (United States (USA))
e Update your Profile “Headline” by B e vy i * o
sharing your career goals. @ HalpEsuppor > )
Education Prestigious University
Certificate
—’ Major/Academic Program: Management

g Glovanni Albert

Undergraduate Minor:
Start Date:

Graduation Date:

Financial Economics
08/0172018

05/15/2021

Employers will also be able to identify talent by keyword searching through candidate resumes to find those that
match their hiring criteria. If your profile and/or resume match what the employer is seeking in a candidate, they can
proactively connect with you to discuss open job and internship opportunities.
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Baron Add New Resume

Step THREE: Select a Primary Resume

Burns Grad'
Resume Name *
baron.alberd

Upload New Resume *
Choose File  No file chosen

Outcomes  Application M;

() This is my primary resume @
@ Please upload afl {|pplicat

Resumes
+ Add New Resume

Cancel Submit for approval

& Activity Stream

7 Research Tools >

My First Resume
Last modified on 3/22/2020

Select one resume from the “Application Materials” tab of
your profile as your “Primary” Resume to be featured in the
Candidate Search module.

*Note - Keep this updated with your most recent resume fo
showcase your changing skill set to hiring employers.

*Note - Once you have reported an accepted job in PCO, you will no longer appear in the Employer Candidate

Search.



