First Name Last Name
111.222.3333 | email@wgu.edu | City, ST | linkedin.com/in/wgustudent1 (LinkedIn optional, customize your URL)

CAREER SUMMARY 
A short section at the top of your resume that highlights why you're a strong match for the position. Use 3–4 sentences or bullet points to showcase your most relevant experience, skills, tools, certifications, or education, and include keywords from the position description.

PROFESSIONAL EXPERIENCE
Job Title, Division or Subsidiary if applicable	Start Month Year–Present
Employer Name | City, ST
(Optional) Write 1–2 short sentences about the company (e.g., how big it is, what it does) and/or your responsibilities. 
· Each bullet should describe your results/achievements. Use numbers to quantify how well you did the job. 
· Group responsibilities and activities logically to the reader, reflecting the priorities of the position description.
Sales Support Associate, Mobile & Tech Department	November 2023–January 2025
Tech Solutions | Chicago, IL
Tech Solutions is a mid-sized software company providing mobile and business solutions nationwide. Assist sales and marketing teams by tracking leads, organizing data, and helping improve sales processes.
· Boosted qualified leads 20% by updating and managing customer database to ensure accurate information.
· Reduced sales reporting errors 30% by checking data and creating clearer tracking tools. 
· [Action verb] + [Result] + [How you achieved it or what you used]

ADDITIONAL EXPERIENCE 
(Optional) Use this space to briefly describe your most important accomplishments from work, volunteering, school projects, or certifications. Do not include company names for HubSpot micro-internships. 

Independent Consultant	April 2025–June 2025
Parker Dewey | Remote
· Enhanced content strategy and audience engagement by developing 5–8 AI-generated blog posts using HubSpot’s Advanced AI.
· Improved open rates by crafting 3–5 targeted marketing emails leveraging AI tools to personalize content.
· Increased brand visibility and follower engagement by producing 5–8 AI-assisted social media posts across platforms.
· Optimized user experience and increased conversion rates by designing 2 AI-powered landing pages.
· Drove lead generation by authoring 2 AI-generated case studies to showcase client success stories.
· Developed comprehensive campaign strategies and created end-to-end marketing campaign assets using HubSpot’s AI tools.
· Ensured client satisfaction by collaborating with clients to deliver finalized marketing assets and incorporating feedback to refine materials.
· Created and delivered strategic recommendations for targeted marketing asset library.

EDUCATION
B.S. - Business Management	Expected Month & Year
Western Governors University | Salt Lake City, UT
· (Optional) Relevant Courses: List 3-5 course titles that are relevant to the position you’re applying for. 
· (Optional) Capstone Project: Include the project title. Add 2-3 bullet points describing the project, the outcome or deliverable you created, the actions you took and skills/tools you used. 
HubSpot Marketing Hub Software Certified – HubSpot Academy	Month Year 
