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St. Paul, MN  55105

OBJECTIVE

English/Communication Arts teaching position in grades 9-12 with opportunities for coaching.

EDUCATION

St. Catherine University, St. Paul, MN.

Bachelor of Arts expected May 2012.  GPA 3.8.

Majors: Secondary Education, English.  Minor:  Music.

Honors/Activities:  Academic Dean’s List (6 semesters); Pi Lambda Theta National Honor

Society Member; Mu Phi Epsilon Music Fraternity Member; Mu Phi Patron Award Recipient;

CSC/UST Concert Band Member

LICENSURE

Minnesota Secondary Education Licensure (Communication Arts/Literature)

CPR Certification – American Red Cross

TEACHING EXPERIENCE

Student Teacher, Highland Park Junior High School, St. Paul, MN (Spring 2011).

Instructed 9
th

 grade English classes, emphasizing developing writing skills.  Developed special

units on memoirs, science fiction, environmental fiction, and sequels.  Tutored three students

individually outside of classes.  Created specialized instructional materials for ESL students.

Assisted students in self-publishing a magazine of creative fiction, which was distributed to

entire 9
th

 grade class.

Teaching Assistant, South High School, Minneapolis, MN  (January 2011).

Assisted in 12
th

 grade English/Social Studies Partnership classrooms.  Developed and taught unit

on historical narratives.  Planned and supervised field trip to Minnesota Historical Society.

Student Teacher, Central High School, St. Paul, MN  (Fall 2010).

Instructed 11
th

 grade Advanced English classes.  Focused on introducing students to world

literature in translation.  Developed cultural units to accompany each type of literature.

Introduced students to techniques for writing research papers.

COACHING EXPERIENCE

Assistant Coach, Highland Park Junior High School, St. Paul, MN (Winter 2011).

Assisted coaching staff for 7
th

 and 8
th

 grade girls’ basketball team.  Demonstrated proper

techniques, encouraged team spirit, and offered advice on rules and strategy.

Tennis Coach, Johnson High School, St. Paul, MN (Spring 2011).

Developed and led weekend training sessions and clinics for players wishing to improve

technique.  Created training schedule, and assisted players individually.
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resume present the unique individual that you are.
•	 Describe your experiences accurately and positively.
•	 Prioritize your experiences, and make sure the most important items 

appear toward the top of the page.
•	 Try to keep your resume to one page.  People with extensive work 

experience may need a two-page resume.  However, current students 
and recent graduates seldom need more than a page to present their 
relevant experience.  Your resume is not your life history, and should 
be confined to experience that is relevant and interesting.

•	 Format your resume so that it is easy to read.  Choose a font that is 
easy to read. (Times New Roman works well.)  Whether you use 
a bullet or a paragraph style, start each phrase with an action verb.  
Do not be wordy, and do not use personal pronouns (such as “I”) in 
describing your experience.

•	 Never send out a resume that hasn’t been proofread by at least one 
person in addition to yourself.  Typos and mistakes can cost you an 
opportunity.

•	 Print your resume on good quality white or off-white linen paper.

Organize your document
Following is a list of the sections frequently found in a resume.  Your 
resume may not contain all of these sections.  Remember to organize and 
title the sections to correspond with the types of positions for which you 
are applying.

Name and Contact Information

If your current address is different from your permanent address, you may 
wish to include both on your resume.  You may include a home and a cell 
phone number, but be sure that the outgoing messages on your voicemail 
are professional sounding.  If you include a current work phone number, 
be sure that it is acceptable for you to receive calls there.  Include an email 
address, and check for messages frequently.

Objective

This section is optional.  If you choose to include an objective, make it 
concise and specific.  (For example: To obtain a summer internship in 
the account management department of an advertising agency.)  You will 
elaborate on this more fully in your cover letter, so if you can better use 
the space on your resume to list relevant experiences and skills, skip the 
objective.
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Sample teaching resume


