
GETTING STARTED

Have your application materials ready. Make sure to have your resume created and reviewed and practice 
your interview skills. Connect with the MU Career Center for help with your preparation: 
www.career.missouri.edu  

HireMizzouTigers.com, powered by Handshake. To search and apply for part-time jobs, check out this 
comprehensive recruitment platform. Also use for searching internships, full-time jobs, and career events/fairs. 

• Go to www.HireMizzouTigers.com, to complete your profile, upload a résumé for approval, and then
apply for positions.

• Filter on: Part-Time Job and/or On-Campus, and location of Columbia, Missouri

Health Care. For part-time jobs with University of Missouri Health Care: https://www.muhealth.org/jobseeker 
Other healthcare providers in Columbia include Boone Hospital systems and independent clinics.  

ON-CAMPUS POSITIONS

On-campus, part-time jobs. These can be seasonal or ongoing employment opportunities working for a 
Mizzou department in a variety of roles, typically falling under one of the following areas:  

ADMINISTRATION & FINANCE 

BUILDINGS, LANDSCAPE & 

OPERATIONS 

COMMUNICATIONS & MARKETING 

CREATIVE & DESIGN 

CUSTOMER SERVICE 

EDUCATION & OUTREACH 

RESEARCH 

RETAIL & SALES 

TECHNOLOGY 

Find out more. Join a free, non-credited Canvas course, Navigating Student Employment at Mizzou that 
provides tips and resources for finding and securing a campus job: tinyurl.com/navstudentemployment  

Work-Study. The Federal Work-Study (FWS) Program is designed to offer part-time opportunities to 
undergrad students to assist with educational expenses. MU Student Financial Aid determines eligibility, and 
the MU Career Center assists students to find and apply for Work-Study positions. Go to 
career.missouri.edu/work-study-employment/ for more information, and refer to our Guide to Work-Study Jobs. 

BENEFITS OF WORKING ON CAMPUS

Money. Support living costs, learn how to budget, and boost confidence earning a paycheck. 

Career Exploration & Development. Gain valuable hands-on work experience and key connections.  

Understanding Supervisors. Employers are flexible and want you to succeed both in class and at work.  

Connection to Campus. Create a strong network of faculty, staff and other students. 

Skill Development. Develop skills such as time management, communication, teamwork, and more. 

http://www.career.missouri.edu/
http://www.hiremizzoutigers.com/
https://www.muhealth.org/jobseeker
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fumsystem.instructure.com%2Fenroll%2FJWDRHL&data=04%7C01%7C%7C520f851f867348045fc908d95e694a65%7Ce3fefdbef7e9401ba51a355e01b05a89%7C0%7C0%7C637644628568480879%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=69rNbWx0WGZr3%2FS3Sdq3aHm1G2anY2sfmPBMTRMVF0E%3D&reserved=0
http://tinyurl.com/navstudentemployment
http://tinyurl.com/navstudentemployment
https://career.missouri.edu/work-study-employment/
https://mizzoucareertools.campuscareerinnovations.com/resources/mucc-quick-tips-looking-for-a-work-study-position/


OFF-CAMPUS POSITIONS

HireMizzouTigers.com/Handshake. All employers are encouraged to post their positions on this site. 

• Check out local employer positions by filtering on Columbia, Missouri as a location

• Find remote positions by filtering Remote/Work from home

• Explore private household positions such as childcare, personal assistant, and lawncare positions by
doing a keyword search for private household

The District and Shopping Areas. Look for openings at stores, restaurants and other venues in downtown 
Columbia, which is within walking distance of campus: http://www.discoverthedistrict.com. Also check out 
Columbia Mall and other retail outlets in the area: http://www.visitcolumbiamo.com/section/shop/  

Columbia Community. Be proactive in contacting businesses and organizations in Columbia. For lists of 
potential employers, visit such as the Columbia Chamber of Commerce or VisitColumbiaMo.com. 

PREPARING FOR EMPLOYMENT

For all jobs (on and off campus). If you receive an offer of employment, please make sure you have: 

• Information about hourly wage, work schedule, and start date.

• Information about completing a W-4 form for federal and state tax information. If you are unsure how to
complete the W-4, please make an appointment with the Office for Financial Success.

• Your routing and account numbers for direct deposit into a bank account of your choice.

For on-campus jobs. 

• Students must present Employment
Eligibility & Identification documents in
order to be hired at the University. Only
original documents accepted.

• The University requires a direct deposit
of payroll funds. Please have your
bank routing and account numbers to
avoid a delay in your start date.

• Human Resources will email you
instructions to notify you to
complete forms and attend New
Employee Registration (NER) after
you are hired. This is when you will
present the required documents.

• You cannot begin working before
completing NER.

http://www.discoverthedistrict.com/
http://www.visitcolumbiamo.com/section/shop/
https://business.columbiamochamber.com/list
http://www.visitcolumbiamo.com/
https://ofsmizzou.org/
https://hr.missouri.edu/new-employees/information-new-employees#:~:text=For%20reference%2C%20the%20list%20of%20acceptable%20forms%20is%20available%20on%20the%20last%20page%20of%20federal%20Form%20I%2D9
https://hr.missouri.edu/new-employees/information-new-employees#:~:text=For%20reference%2C%20the%20list%20of%20acceptable%20forms%20is%20available%20on%20the%20last%20page%20of%20federal%20Form%20I%2D9



