
Resume and 
Interviewing



4 things to know about 
resumes and cover letters



Have your resume 
ready on a device 
or on paper. 

No draft yet? No problem!

Please make notes of what you 
would include to make it easier 
to start later. 



sections



What are the sections of 
your resume?



enhance your resume from this…

…to this



Contact Information



Education



Experience



Activities



content



Discuss an 
experience.
Involvement
Work
Volunteer
Academic



Start  with that  information,  and then start  
writing or  enhancing your bullets .



Let ’s  enhance a  bullet  point  
for  a  sample tutoring position.  

•

•



Keep building the experience.

•

•

•

•



match



Meet the 
employer’s 
needs.



format



6 seconds.



Avoid resume killers.



prepare



Make a great first impression.



ONLINE INTERVIEWS

•

•

•

•

•

•



answer





INTRODUCING YOURSELF



Other getting-to-know-you questions



connect



Behavioral questions



Answering behavioral questions

Challenge and 

expectations

What needed to be 

done and why?

Achievement and 

tools:

What did you do and 

how did you do it?

Background and 

context 

Where and when did 

this take place?

Outcome and 

recognition

How did it turn out 

and what did you 

learn? 





ask



Do you have 
any questions 
for us?



MU CAREER CENTER 


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34

