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Look over the list of skills below and 
make note of those that you have and those that you want to develop.


ANALYTICAL





Brainstorming ideas


Budgeting expenses


Calculating numerical data


Categorizing data


Compiling data


Computer programming


Conceptualizing new ideas


Evaluating


Extracting relevant data


Maintaining records or files


Monitoring processes


Observing trends/patterns


Problem solving


Researching


Strategizing


Synthesizing data


Systematizing processes











TECHNICAL/MANUAL





Artistic Design


Building Devices


Cooking


Constructing Buildings


Making Crafts


Mechanical Design


Operating Equipment


Repairing


Sewing








MANAGERIAL/ORGANIZATIONAL





Coordinating


Decision Making


Delegating


Facilitating


Fundraising


Implementing


Initiating


Leading


Managing


Mediating


Mobilizing


Negotiating


Organizing


Planning


Recruiting


Setting Policies


Supervising








COMMUNICATION





Advocating


Artistic Expression


Coaching


Consulting


Counseling


Interpreting Languages


Interviewing


Listening


Motivating


Persuading


Promoting


Public Speaking


Selling


Teaching/Training


Writing














