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*Disclaimer: this is a sample CV to use a resource. CVs vary from field to field. For questions about what your CV specifically should look like, please schedule an appointment with Career Connections*

Your Name, Ph.D./M.A./M.S. etc. 
(XXX) XXX-XXXX | professionalemail@domain.com | Optional LinkedIn Link

Address (can list full home address since CVs in the academic world do not go through ATS systems)
City, State, Zip
Phone Number

EDUCATION
Doctorate of  “Official Degree Title”                                                     					      Month XXXX
Name of Institution, City, State
Dissertation: “Title”
Committee: Name (chair), Name, Name, etc. 

Master of Art/Science in “Official Degree Title”                                        					      Month XXXX
Name of Institution, City, State
Thesis: “Title”
Thesis Advisor: “Name”
*If your program has a “professional paper” or a “special project” in lieu of a thesis, you can in include that instead*

Bachelor of Art/Scince in “Official Degree Title” 							      Month XXXX
Name of Institution, City, State

Associates of “Official Degree Title”								      	      Month XXXX
Name of Institution, City, State

CERTIFICATIONS AND LICENSURE
Certification/License | Organization Name					                                            EXP: Month 20XX
CPR | American Red Cross					                                                                            EXP: Month 20XX
Registered Nurse/PT/OT |State of Texas, License Number: #xxxxxx. 			                            EXP: Month 20XX

RELEVANT CLINICAL EXPERIENCE 
(for recent medical clinical experience’s that could have been part of your degree program)

Rotation Area (# hours)	                                                                                                                               Month Year-Month Year 
Department Name, Organization Name, City, State 
· List the clinical experiences that you have had which relate to the position for which you are applying. 
· Describe your clinical and non-clinical experience, include your range of experience in these 5 areas: setting, population, clinical issues, clinical skills and team you worked with. 
· Use active verbs, keywords and phrases that you see in actual job description. 
· List your positions in reverse chronological order, beginning with your most recent position. 
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes and achievements.  
· Do not use personal pronouns; each line should be a phrase rather than full sentence. 
· Ensure your verb tenses agree with your status in the position.  For past positions, use past tense verbs (managed, delivered, organized) and if you are still actively in the role, use present tense verbs (manage, deliver, organize). 
· Quantify, using numbers and percentages, where possible.  

HEALTHCARE EXPERIENCE

Position Title										              Month Year-Month Year 
Department Name, Organization Name, City, State 
· List your positions in reverse chronological order, beginning with your most recent position. 
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes and achievements.  

Position Title										              Month Year-Month Year 
Department Name, Organization Name, City, State 
· List your positions in reverse chronological order, beginning with your most recent position. 
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes and achievements.  

ADDITIONAL EXPERIENCE 
(outside of healthcare field)

Position Title									                              Month Year-Month Year 
Organization Name, City, State 
· Consider writing 3-5 bullet points that address the transferrable skills that you developed at this experience 
· Highlight projects and experiences that are relevant
· Here are some of the top skills to highlight: critical thinking/problem solving, oral/written communications, teamwork/collaborations, leadership, intercultural fluency/diversity 

Position Title									                              Month Year-Month Year 
Organization Name, City, State 
· Consider writing 3-5 bullet points that address the transferrable skills that you developed at this experience 
· Highlight projects and experiences that are relevant
· Here are some of the top skills to highlight: critical thinking/problem solving, oral/written communications, teamwork/collaborations, leadership, intercultural fluency/diversity 


HOSPITAL SERVICE

Position Title										              Month Year-Month Year 
Committee/Club/Organization Name, City, State 
· Can add 2-5 bullet points describing your role in this organization 

Position Title										              Month Year-Month Year 
Committee/Club/Organization Name, City, State 
· Can add 2-5 bullet points describing your role in this organization 



RESEARCH EXPERIENCE

Research Assistant, School/Programs official name					            Month 20XX-Month 20XX
Worked under/ assisted (Name of research supervisor) 
Name of study and/or description of research here..


COMMUNITY SERVICE

Position Title										              Month Year-Month Year 
Organization Name, City, State 
· Volunteering, community organizations, etc. 

Position Title										              Month Year-Month Year 
Organization Name, City, State 
· Volunteering, community organizations, etc. 


AWARDS AND HONORS

Name of Award or Honor | Organization Given From			                                               Month, Year (Received) 
*optional description of award or honor*
Name of Award or Honor | Organization Given From					               Month, Year (Received)
*optional description of award or honor*
Name of Award or Honor | Organization Given From				                               Month, Year (Received)
*optional description of award or honor*


FELLOWSHIPS AND GRANTS

Name of Fellowship or Grant | Name of Funding Agency	                    Month, Year (Received) or Period of Funding
Title or purpose of the funded project or research
Monetary amount (optional but can be helpful to include for larger grants)
 

PROFESSIONAL MEMBERSHIPS

Name of Organization | Title within Organization if applicable.				                      Month, Year 
Name of Organization									                                      Month, Year
Name of Organization									                                      Month, Year

PUBLICATIONS AND PRESENTATIONS
This can include formal publication and presentation in journals or at conferences as well as presentations or training giving in the workplace

Pblication Citation (APA, MLA, etc.) with your name in bold (Date will be included in citation) 

Name of Presentation, Place Presentation Given (work place team, conference etc.)  			                      Month, Year 
· Add a few bullets about what the presentation was on, who it was given too, etc. 


SKILLS

Industry: Health Care Related | Assessment |Administering Medication | Wound Care | ICU |PICU
Professional: Communication | Leadership | Training and Supervising | Teamwork | Critical thinking |Problem Solving
Technical: Anything related to technology | EPIC | Other Specific EHR Systems | Medical Software | Coding Languages | Google Suite | Microsoft 360
Language: List Languages other than English along with proficiency level

REFERENCES 
(Unless References are requested separately, 3-4 or however many asked for) 

Name 
Current Title 
Current Organization 
Phone Number 
Email Address 

Name 
Current Title 
Current Organization 
Phone Number 
Email Address 

Name 
Current Title 
Current Organization 
Phone Number 
Email Address 




Last Name, 2
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