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Agenda

● Why resumes are still relevant

● General rules

● Tailoring techniques

● Group work



Connecting Virtually

● New world of work, new rules

● More access and comfort with technology and platforms

● More ways to share who you are with peers and recruiters



About last year...





Resumes still have an important function

● Often the first impression

● Required as part of the application process

● Part of your narrative (brand) - especially if you are making a pivot



General Rules

● Clean and good use of white space

● Smart formatting

● Word choice

● Rice recruiting - must use the Rice MBA format! 





Writing Tight

● Remove use of a, the, an
● Can you say it in fewer words without losing meaning?

○ Worked to design a strong curriculum and led a team of 10, for a new asynchronous e-learning course, including module structure, 
script development, and graphic content along with the team members

○ Designed curriculum and led team of 10 for new asynchronous course, including structure, script development,  and graphics



Tailoring Techniques



One Size Does Not Fit All



How Many Here to Make a Pivot?





Transferable Skills



Keywords Matter



ATS

The Applicant Tracking System, or ATS, refers to software that hiring managers 

use to weed out resumes that don’t fit the parameters of the job description

Applicants should identify industry  or position-specific words or phrases 

that will help their resume make it past the first stage of application



Buzzwords vs. Keywords

Remove jargon, especially if you are targeting a new industry



Don’t Tell Me What You Did...



Created and developed 4th grade Science curriculum for the district in alignment with pedagogy best practices which motivated 
teachers to integrate science with content areas and was adopted by the district contributing to the increase of district 
performance in Science by 10%.

Analyzed qualitative and quantitative data to assess needs and recommended strategic plans to leadership teams, with 
timelines and benchmarks, to evaluate progress; resulted in 10% improvement in all critical performance measures.



Worked on new product resulting in $5M in sales
                                 Vs.
Developed strategy and made recommendations to leadership for new product line launch after 
analyzing competitor data and collaborating with marketing. Sales reached $5M in year one



Responsible for $4M in equipment across Germany.
                                 Vs.
Managed operational flow and logistics of over 300 vehicles, keeping 
operational rate of over 98%.



Target Your Goals

● The more you are changing industry/role, the more work is needed to tailor

● Understand what they are looking for - bridge your transferable skills

● Identify any skill gaps

● People read resumes top to bottom, left to right



Sources 

● Job descriptions

● Info sessions

● 2nd years/alumni (informational interviews)

Do your due diligence!





Word Cloud



Time to Practice! 

● 15 minutes

● Find a partner

● Share your target role/industry

● Swap resumes and critique - did you know what they were targeting? 

● Ask yourself - do you feel like your resume tells your story?



Tailor

● 20 minutes 

● Partner up again

● Google search and find a target job description (work from the same description)

● Go through together and find keywords

● Where in the resumes can you integrate these keywords/transferable skills?

● Can you rewrite bullets to be shorter without losing meaning?



So...

● Thoughts?



Living Document

● Refresh regularly

● As you  learn, adapt the language

● Spotlight what fits your narrative

● Keep getting feedback from peers and mentors

● Use VMock and JobScan



Questions?


